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TRUONG PAI HOC MO THANH PHO HO CHi MINH
HO CHI MINH CITY OPEN UNIVERSITY

PE CUONG MON HQC
COURSE SPECIFICATION

I.  Thong tin tdng quat - General information
1.  Tén mén hoc tiéng Viét/ Course title in Vietnamese: Tin hoc dai cuong
Ma mon hoc/Course code: COMP1307

2. Tén mon hoc tiéng Anh/ Course title in English: IT Basics

3. Phuong thtrc giang day/Mode of delivery:

O  Truc tiép/FTF O Tryc tuyén/Online Két hop/Blended

4.  Ngbn ngir giang day/Language(s) for instruction:

Tiéng Viét/Vietnamese [0  Tiéng Anh/English [0 Ca hai/Both

5. Thudc khdi kién thirc/ky nang/ Knowledge/Skills:

Gido duc dai cuong/General 0 Kién thic chuyén nganh/Major
[0 Kién thirc co sd/Foundation O Kién thuc b tro/Additional

[0  Kién thirc nganh/Discipline O D6 an/Khéa  ludn  tbt

nghiép/Graduation thesis
6.  Sb tin chi/Credits

Tong sd/Total Ly thuyét/Theory Thuc hanh/Practice 50 glosttyfj(ljlsc/Self-
3 2 1 75
7. Phu trach mon hoc-Administration of the course
STT GIANG VIEN BAN - BO MON EMAIL
Huynh Minh Quang Ban Co Ban — B mon THKC | quang.hm@ou.edu.vn
Nguyén Cao Tung Ban Co Ban — B mon THKC | tung.nc@ou.edu.vn

Nguyén Thi Trim Anh | Ban Co Ban — B mén THKC | tramanh.nguyen@ou.edu.vn

AW i IN|PF

Nguyén Tri Quynh Nga | Ban Co Ban — B mén THKC | nga.ntq@ou.edu.vn

Phong 1am viéc/Room: 502 sb 35-37 H6 Hao Hén, P.C6 Giang, Quan 1,Tp.HCM
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Il. Théng tin vé mén hoc-Course overview

1. Mo td moén hoc/Course description:

Mon Tin hoc dai cuong thude khéi kién thirc gido duc dai cuong trong chuong trinh dao

tao cuia cac nganh, ngoai trir cac nganh thudc khoa Céng nghé thong tin.

Mon hoc Tin hoc dai cwong cung cip cho sinh vién khong chuyén cac nganh Cong nghé

thong tin nhimng kién thirc co ban vé Cong nghé thong tin (CNTT) dong thoi trang bi cac ky

ning co ban trong sir dung may vi tinh, sir dung cac phan mém tmg dung thong dung trong

van phong, c6 nang lyc lam viéc doc 1ap, co6 dao dirc va trach nhiém trong stir dung CNTT.

Sinh vién hoc va dat mon hoc Tin hoc dai cuwong s€ dat Chuén ky nang st dung CNTT

co ban theo thong tu s 03/2014 ctia B6 Thong tin va Truyén thong quy dinh Chuan ky ning

sit dung CNTT 4p dung ddi véi co quan, t6 chirc, ca nhan tham gia truc tiép hodc c6 lién quan

dén hoat dong danh gia k¥ niang str dung CNTT.

2. Mbn hoc diéu kién/Requirements:

STT/No. Moén hoc diéu kién/ Requirements Ma mon hoc/Code
1. Mon tién quyét/Pre-requisites Khéng c6
2. Mon hoc trude/Preceding courses Khéng co
3. Moén hoc song hanh/Co-courses Khéng co
3. Muc ti€u mon hoc/Course objectives
Muc ticu mon CDR CTDT phan bb

hoc/ Course
objectives

Mo ta - Description

cho moén hoc - PLOs

CO1

Str dung may tinh co ban, sitr dung phan
mém xu 1y vdn ban, bang tinh, trinh chiéu co
ban.

PLO11.3

4.  Chuan dau ra (CDR) mén hoc — Course learning outcomes (CLOSs)

Hoc xong mén hoc nay, sinh vién c6 kha nang

Myc tiéu mon CBR mon hoc
hoc/Course ' Mo ta CDR -Description
L (CLO)
objectives
e Trinh bay chirc ning ctia hé diéu hanh; khai
niém tap tin, thu muc; cac chirc nang co ban
Col CLOL ciia phan mém xur 1y van ban, bang tinh,
trinh chiéu.




Myc tiéu mon CBR mon hoc _
hoc/Course ' Mo ta CBR -Description
o (CLO)
objectives
e Sir dung cic chirc ning co ban cta hé diéu
CLO?2 hanh trén may vi tinh; St dung cac chuc
ning co ban cia phan mém xu 1y vian ban.
e Sir dung cac chirc ning co ban cua phan
CLO3 mém trinh chiéu; Sir dung cac chiic ning co
ban ciia phan mém xir Iy bang tinh.

Ma tran tich hop gitra chuan dau ra cia mon hoc va chuan dau ra ctia chuong trinh

dao tao
CLOs PLO11.3
1 3
2 3
3 3

1: Khong dap wng

2: It dap iimg

3: Pap ung trung binh

4: Dadp iing nhiéu
5: Pdp iing rdt nhiéu

5.  Hoc liéu — Textbooks and materials
a) Giao trinh/Textbooks

[1] Lé Pirc Long va cong su (2020). Gido trinh tin hoc co ban. Nha xuit ban dai hoc
Su pham TP.HCM, TP.HCM [37532]

b)  Tai liéu tham khdolOther materials

[2] Lé Plrc Long va Nguyén Vian Dién (2020). Tai liéu én tdp tin hoc co ban. Nha
xuat ban Pai hoc Su pham TP.HCM, TP.HCM [37533]

[3] Carey, Patrick (2020). New perspectives Microsoft Office 365 and Office 2019:
Introductory. Cengage Learning, Boston, Massachusetts [55193]

¢)  Phan mém/Software
[1] Microsoft Windows 10.
[2] Microsoft Office 365.
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6. Danh gia mon hoc/Student assessment

. Thoi diém Tyle
Thanh phan danh Bai danh gia Assemment CDPR moén %
gid/Type of assessment Assessment methods fime hoc/CLOs | Weight
%
@ o @) @ | ©
Al. DPanh gia qua Al.l1 Trac nghiém kién thuc q CLO1
trinh/Formative chuong 1, 2, 3, 4 (trén LMYS) Budi 13 10%
assessment
A1.2 Tham gia théo luan dién dan q CLO?
(GV danh gia tong két qua trinh | Budi 13 5%
s 1A S CLO3
thao luan cua SV)
Tong cOong 15%
A2. Dinh gi4 gitta ky/ Bai kiém t‘ra thao ta? trevn taP tin, Budi 8 CLO2 350
. thu muc va soan thdo van ban
Mid-term assessment z ~
Tong cong 35%
A3. Panh gia cudi ky | Bai kiém tra 1ap bang tinh Két thac CLO3
. s .z - 50%
/End-of-course va soan bai trinh chiéu mon hoc
assessment Tong cong 50%
Tong cong/Total 100%

a) Hinh thtrc — N6i dung — Thoi lugng cia cac bai danh gid/Assessment format, content and

time:
Tho Co
Bai dénh gi4 Hinh thitc N6i dung o ongcu
luong danh gia
, ) Trac nghiém kién thirc chuong , Ma tran
Al.l Tra hié i 30 phat L
rac nghiem 1,234 P dé thi
GV danh
x X ia tron .
AL2 Théo lugn didn dan | Thao luan trén didn dan LMS | © o "9 | Rubrics 1
suot qua
trinh hoc
Bai kiém tra thao tac trén tip
A2 Bai thuc hanh tin, thu muc va soan thao van | 75 phat | Rubrics 2
ban
Bai kiém tra lap bang tinh va .
A3 Bai thuc hanh e fra fap bang 90 phat | Rubrics 3
soan bai trinh chieu




b) Rubrics (bang tiéu chi danh gia)

+ Ma tran dé thi: Tric nghiém kién thtrc chuong 1,2,3,4 (A1.1)

Cép do
Tén
phan Cipdo 1 Cap do 2 Cap do 3 Cong
(CBR, ndi dung;
chuong...)
Phan/Chuong 1 CLO1 CLO1 CLO1
Socau| Socau:l So cau: 3 So cau:l So cau: 5
S6 diém | Sé diém: 0,5 | S6 diém: 1,5 | So diém: 0,5 | 2,5 diém= 25%
Phan/Chuong 2 CLO1 CLO1 CLO1
Socau| Socau:l So cau: 3 So cau:l So cau: 5
S6 diém | S6 diém: 0,5 | S6 diém: 1,5 | So diém: 0,5 | 2,5 diém= 25%
Phan/Chuong 3 CLO1 CLO1 CLO1
Sécau| Socau:l So cau: 3 So cau:l Sé cau: 5
S6 diém | S6 diém: 0,5 | S6 diém: 1,5 | So diém: 0,5 | 2,5 diém= 25%
Phan/Chuong 4 CLO1 CLO1 CLO1
Sécau| Socau:l So cau: 3 So cau:l Sé cau: 5
S6 d@iém | S6 diém: 0,5 | S6 diém: 1,5 | So diém: 0,5 | 2,5 diém= 25%
Tong s6 cau S6 cau: 4 S6 cau: 12 S6 cau: 4 S6 cau: 20
Tong so diém S6 dieém: S6 diém: S6 diém: S6 diém: 10
20 % 60 % 20 %
+ Rubrics 1: Kiém tra qu4 trinh (A1.2)
Mirc cht luong Th?ng Mo ta chat luong
diém
Kh4 - Gisi 210 Tham 9ia;théOA luén,thxu.(‘mg xuyén va tra 101 chinh xac
cac chu deé, khong c6 161.
Trung binh 5 6 C(’)’ than’l gia théo‘ luan ,V:c‘l tﬁé 161 cac chi dé & mac do
chinh xdc trung binh, c¢ it 1oi.
véu 0-4 Khoéng tham gia thao luan hodc tra 101 sai chu dé.

+ Rubrics 2: Banh gia giira ky (A2)

Mirc chét lugng Th?ng Mo ta chat luong
diem
Tao cay thu muc ding tén va thir bac.
Thuc hién chinh x4c tit ca cac thao tac tap tin va thu
Kha - Gioi 7—10 | muc, luu trr dang quy dinh.
Nhap chinh xac van ban va dinh dang dang yéu cau.
Chén muc luc, header, footer vao van ban nhiéu trang.




Mirc chat luong

Thang
diém

Mo ta chat luong

Trung binh

Tao cay thu muc dung tén va thur bac.

Thuc hién chinh xac mét sb thao tac tap tin va thu
muc, luu trtr ding quy dinh.

Nhép chinh x4c vin ban va dinh dang gan ding yéu
cau.

Thuc hién khong chinh xac hodac khong thuc hién
duoc cac thao tac: chén muc luc, header, footer vao
van ban nhiéu trang.

Yéu

Tao cay thu muc khong ding tén va thir bac.

Thuc hién chinh xac mot sd it cac thao tac tap tin va
thu muc, luu trit dung quy dinh.

Nhap chinh x4c van ban va dinh dang chua ding yéu
cau.

Khong thuc hién dugc cac thao tac: chen muc lyc,
header, footer vao van ban nhi€u trang.

+ Rubrics 3: Kiém tra cudi ky (A3)

Mic chit
luong

Thang
diém

Mo ta chat luong

Kha - Gioi

Tao va dinh dang bai thuyét trinh, chén cac ddi tuong
dd hoa vao bai thuyét trinh, tao cac hi¢u rng dong cho
cac slides theo dung yéu cau.

Tao bang tinh, nhap dir liéu, tao cong thirc str dung cac
toan ttr, cac ham thong dung c6 két qua chinh xac va
cong thirc sao chép duogc két qua dung cho cac 6 lan
can. Sap xép, loc dir liéu, v& d6 thi, dinh dang bang
tinh.

Trung binh

Tao va dinh dang bai thuyét trinh, chén cac ddi tuong
d6 hoa vao bai thuyét trinh, khéng c6 cac hiéu ung
dong cho cac slides. Khong thyc hién dugc cac thao
tac trén slide master.

Tao bang tinh, nhap dir liéu, tao cong thirc str dung cac
toan tir, cac ham thong dung c6 két qua chinh xac
nhung cong thirc sao chép khong c6 két qua diing cho
cac 0 1an can. Sap xép, loc dit liéu, v& d6 thi, dinh dang




Mirc chét Than .
¢ cha 1ang Mo ta chéit lwong

luong diém
bang tinh. Khong thuc hién duoc théng ké, tao biéu
do, trich loc dir liéu.
Tao va dinh dang bai thuyét trinh khdng du ndi dung,
khéng coO cac hiéu tng dong cho cac slides. Khdng
thuc hién duoc cac thao tac trén slide master.

Yéu 0-4 | Tao bang tinh, nhap dir liéu khong ddy du, khong tao

cong thirc ¢6 két qua chinh xac va cong thirc sao chép
khéng ¢ két qua dung cho cac 6 1an can. Khong thuc
hién dugc thong ke, tao biéu do, trich loc dit lidu.




7. Ké hoach giang day /Teaching schedule:

Tai liéu chinh
Bai danh gia | va tai liéu tham
Hoat dong day va hoc/Teaching and learning Student khao
. . assessment Textbooks and
Tuan/budi materials
hoc Noi dung CDR X A (AN ok P
Week Content moén hoc | Tu hoc/Self-study Truc tiep/FTF Truc tuyén (néu c6)/Online (if any)
Section CLOs Ly thuyét/Theory Thuc hanh/Practice Ly thuyét/Theory Thuc hanh/Practice
gléofgt gsi((‘)y Hoz_tt_ d_(f)ng Sb _tiét gléoj'gt Sb _tiét Hoat_dff)ng Sb _tiét Hoat_dff)ng Sé _tiét
Activity | Hour Activity Periods Activity Periods Activity Periods Activity Periods
(Y @ @) 4) (®) (6) O] ®) 9) (10)
1 Chuong 1: Sir dung may tinh CLO1 Sinh 7,5 | Giang 2 Giang 25 All [1] tr.5 —tr.52
(tudn 1) | co'ban CLO2 | vién doc vién: vién: Al.2 [2] tr.15 — tr.76
1.1  Céc khai niém co ban gido o Thuyét e Hudng A2
1.2 Hg¢ diéu hanh Windows trinh, tai giang dén
1.3  Quan ly tap tin liéu tham e Minh thuc
1.4 Mot sb phan mém tién khao va hoa hanh
ich lam bai Sinh vién: Sinh
thuc e Nghe vién:
bai
thuc
hanh
2 Bai thuc hanh quan ly tap tin CLO2 Sinh vién: 15 All
(twdn 1) | va thu muc o Xem tai Al2
liéu da A2
phuong
tién
o Hoi dap
e Lam bai
thuc
hanh
3 Chuwong 2: Xit Iy van ban co CLO1 Sinh 75 Giang 2 Giang 2,5 All [1] tr.53 —tr.75
(tudn2) | ban CLO2 | vién doc vién: vién: Al2
2.1  Gié6i thidu phan mém gido e Thuyét e Huéng A2
Word trinh, tai gidng dan
2.1.1 Giao dién liéu tham e Minh thuc
2.1.2 Thao tac trén tap khao, hoa hanh
tin lam bai Sinh vién: Sinh
2.2 Soan thdo van ban thuc « Nghe vién:
2.2.1 Nhép véan ban hanh va giang e Lam
2.2.2 Hiéu chinh van thao luén bai
ban




Tai liéu chinh

Bai danh gia | va tai liéu tham
Hoat dong day va hoc/Teaching and learning Student khao
. . assessment | Textbooks and
Tuan/budi materials
hoc Noi dung (;DR X Lk .
Week Content moén hoc | Tu hoc/Self-study Truc tiep/FTF Truc tuyén (néu c6)/Online (if any)
Section CLOs Ly thuyét/Theory Thuc hanh/Practice Ly thuyét/Theory Thuc hanh/Practice
?(;?gt gsi((‘)y Hoat_ dff)ng Sé .tiét ?601?; Sé _tiét Hoat.d_éng Sé _tiét Hoat_df}ng Sé _tiét
Activity | Hour Activity Periods Activity Periods Activity Periods Activity Periods
2.3 Dinh dang van ban qua dién thuc
2.3.1 Dinh dang trang: dan. hanh
kich thudc trang, 18
trang, chia ct
2.3.2 Dinh dang ky tu
2.3.3 Dinh dang doan:
align, indent, border,
color
4 2.3.4 Binh dang Bullets, CLO1 Sinh 75 Giang 2 Giang 2,5 All [1] tr.76 —tr.84
(tudn 3) Numbering CLO2 | vién doc vién: vién: Al2
2.3.5 St dung Tab gi4o e Thuyét e Hudng A2
2.3.6 Dinh dang theo trinh, tai giang dan
mau (Style) liéu tham e Minh thue
khao, hoa hanh
lam bai Sinh vién: Sinh
thuc e Nghe vién:
hanh va giang e Lam
thao luan bai
qua dién thuc
dan. hanh
5 2.4 Sir dung bang biéu CLO1 Sinh 75 Giang 2 Giang 2,5 All [1] tr.85—1tr.112
(tudn 4) 2.4.1 Tao bang CLO2 vién doc vién: vién: Al.2
2.4.2  Hiéu chinh va gido o Thuyét e Hudng A2
dinh dang bang trinh, tai giang dan
2.5  Sir dung cac ddi tugng liéu tham e Minh thue
tryc quan khao, hoa hanh
2.5.1 Hinh anh lam  bai Sinh vién: Sinh
2.5.2 WordArt, Drop thuc  Nghe vién:
Cap hanh va giang e Lam
2.5.3 Shapes thao luan bai
2.5.4 Hiéu chinh va qua dién thuc
dinh dang dan. hanh
2.6 Tao header/footer
6 2.7 Tao muc luc CLO1 Giang 3 Sinh vién: 15 Al.l
(tudn 4) CLO2 vién: o Hoi dap Al2
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Tai liéu chinh

Bai ddnh gia | va tai liéu tham
Hoat dong day va hoc/Teaching and learning Student khao
. . assessment | Textbooks and
Tuan/buoi materials
hoc Noi dung CBR £ Lz .
Wéek C-O ntant moén hoc | Tu hoc/Self-study Truc tiep/FTF Truc tuyén (néu c6)/Online (if any)
Section CLOs Ly thuyét/Theory Thyc hanh/Practice Ly thuyét/Theory Thyc hanh/Practice
?gjgt gsi((‘)y Hoat_ dff)ng Sé .tiét ?601?; Sé _tiét Hoat.d_éng Sé _tiét Hoat_df}ng Sé _tiét
Activity | Hour Activity Periods Activity Periods Activity Periods Activity Periods
e Cung e Lam bai A2
cép hoc thuc
liéu da hanh
phuong
tién.
Sinh vién:
o Xem tai
liéu da
phuong
tién.
7 Chuong 3: Sir dung trinh CLO1 Sinh 7,5 Giang 2 Giang 2,5 All [1] tr.149 —
(tudn 5) | chiéu co ban CLO3 | vién doc vién: vién: Al.2 tr.158
3.1 Gioi thiéu phan mém gido e Thuyét e Hudng A3
PowerPoint trinh, tai giang dan
3.1.1 Giao dién liéu tham e Minh thue
3.1.2 Thao tac trén tip khéo, hoa hanh
tin lam  bai Sinh vién: Sinh
3.2 Soan thao bai thuyét thuc o Nghe vién:
trinh hanh va giang e Lam
3.2.1 Su dung Theme thao luan bai
3.2.2  Nhéap ndi dung qua dién thuc
3.3 Hiéu chinh Slide Master dan. hanh
8 3.4 St dung cac dbi tugng CLO1 Sinh 7,5 Giang 2 Giang 2,5 All [1] tr.159 —
(tudn 6) truc quan CLO3 vién doc vién: vién: Al.2 tr.165
gido o Thuyét o Hudng A3
trinh, tai giang dan
liéu tham e Minh thuc
khao, hoa hanh
lam bai Sinh vién: Sinh
thuc e Nghe vién:
hanh va giang e Lam
thao lun bai
qua dién thuc
dan. hanh
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Tai liéu chinh

Bai danh gia | va tai liéu tham
Hoat dong day va hoc/Teaching and learning Student khao
. . assessment | Textbooks and
Tuan/buoi materials
hoc Noi dung (;DR ‘A S SR e (G
Wéek C-O ntant moén hoc | Tu hoc/Self-study Truc tiep/FTF Truc tuyén (néu c6)/Online (if any)
Section CLOs Ly thuyét/Theory Thuc hanh/Practice Ly thuyét/Theory Thuc hanh/Practice
?(;?gt gsi((‘)y Hoat_ dff)ng Sé .tiét ?601?; Sé _tiét Hoat.d_éng Sé _tiét Hoat_df}ng Sé _tiét
Activity | Hour Activity Periods Activity Periods Activity Periods Activity Periods
Kiém tra giira ky A2
9 3.5 Sur dung hiéu ing CLO1 Giang 35 Sinh vién: 1 All [1] tr.166 —
(tudn 6) CLO3 vién: o Hoi dap Al.2 tr.168
e Cung o Lam bai A3
clp hoc thuc
liéu da hanh
phuong
tién.
Sinh vién:
o Xem tai
liéu da
phuong
tién.
10 Chuong 4: Sir dung bang CLO1 Sinh 75 Giang 2 Giang 2,5 All [1] tr.113 -
(tudn 7) tinh co ban CLO3 vién doc vién: vién: Al2 tr.127
4.1  Giéi thiéu phan mém giéo e Thuyét e Hudng A3
Excel trinh, tai giang dan
4.1.1 Giao dién liéu tham e Minh thue
4.1.2 Thao tac trén tap khéo, hoa hanh
tin lam  bai Sinh vién: Sinh
4.2 Soan thao bang tinh thuc « Nghe vién:
421 Nhap di liéu hanh va gidng e Lam
4.2.2 Hiéu chinh d thao luan bai
liéu qua dién thuc
4.3 Dinh dang bang tinh dan. hanh
4.4 Thao tac trang tinh
45 Cobng thuc
45.1 Cac khai niém co
ban
11 45.2 St dung ham CLO1 Sinh 7,5 Giang 2 Giang 2,5 Al.l [1] tr.230 -
(tudn 8) - Ham toan hoc: ABS, CLO3 | vién doc vién: vién: Al.2 tr.138
INT, ROUND, MOD, giéo e Thuyét e Hudng A3
SUM, SUMIFS trinh, tai giang dan
- Ham thong ké: liéu tham e Minh thuc
AVERAGE, MIN, MAX khao, hoa hanh
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Tai liéu chinh

Bai danh gia | va tai liéu tham
Hoat dong day va hoc/Teaching and learning Student khao
. . assessment | Textbooks and
Tuan/budi materials
hoc Noi dung (;DR ‘A S SR e (G
Week Content moén hoc | Tu hoc/Self-study Truc tiep/FTF Truc tuyén (néu c6)/Online (if any)
Section CLOs Ly thuyét/Theory Thuc hanh/Practice Ly thuyét/Theory Thuc hanh/Practice
?(;?gt gsi((‘)y Hoat_ dff)ng Sé .tiét ?601?; Sé _tiét Hoat.d_éng Sé _tiét Hoat_df}ng Sé _tiét
Activity | Hour Activity Periods Activity Periods Activity Periods Activity Periods
COUNT, COUNTA, lam bai Sinh vién: Sinh
COUNTIFS, thuc e Nghe Vién:
- Ham thoi gian: NOW, hanh va giang e Lam
TODAY, DATE, DAY, thao luan bai
MONTH, YEAR, qua dién thuc
HOUR, MINUTE, dan. hanh
SECOND
- Ham chudi: LEFT,
RIGHT, MID,
CONCAT, LOWER,
UPPER, PROPER,
VALUE
- Ham logic: NOT, AND,
OR, IF
12 - Ham do tim: CLO1 Sinh 75 Giang 2 Giang 2,5 All [1] tr.139 —
(tuin 9) VLOOKUP, CLO3 vién doc vién: vién: Al.2 tr.144
HLOOKUP, MATCH, giéo e Thuyét e Hudng A3
INDEX trinh, tai giang dan
liéu tham e Minh thuc
khao, h(_)a hanh
lam bai Sinh vién: Sinh
thuc  Nghe vién:
hanh va giang e Lam
thao lun bai
qua dién thuc
dan. hanh
13 4.6  Cac thao tac trén co s& Sinh 7,5 | Giang 2 Giang 25 All
(tudn 10) dir lidu vién doc vién: vién: Al2
4.6.1 Sap xép giéo e Thuyét e Hudng A3
4.6.2 Trich loc trinh, tai giang dan
4.6.3 Subtotal liéu tham e Minh thuc
4.7 Biéudo khao, hoa hanh
lam  bai Sinh vién: Sinh
thuc e Nghe vién:
hanh va gidng
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Tai liéu chinh

Bai danh gia | va tai liéu tham
Hoat dong day va hoc/Teaching and learning Student khao
. . assessment | Textbooks and
Tuan/budi materials
hoc Noi dung (;DR X Lk .
Week Content moén hoc | Tu hoc/Self-study Truc tiep/FTF Truc tuyén (néu c6)/Online (if any)
Section CLOs Ly thuyét/Theory Thuc hanh/Practice Ly thuyét/Theory Thuc hanh/Practice
?(;?gt gsi((‘)y Hoat_ dff)ng Sé .tiét ?601?; Sé _tiét Hoat.d_éng Sé _tiét Hoat_df}ng Sé _tiét
Activity | Hour Activity Periods Activity Periods Activity Periods Activity Periods
thao lun e Lam
qua dién bai
dan. thuc
hanh
Bai danh gia qua trinh All
(tric nghiém kién thirc
chuong 1,2, 3, 4)
14 4.8 Pivot table va Pivot chart CLO1 Giang 3,5 Giang 1 Al2 [2] tr.77 —tr.113
(tudn 10) CLO3 vién: vién: A3
e Cung o Giai dap
cép hoc thic
li¢u da méc qua
phuong dién
tién. dan.
Sinh vién: o Sua bai
e Xem tai thuc
liéu da hanh.
phuong Sinh vién:
tién. o Hoi dap
e Lam bai
thuc
hanh
15 Kiém tra cudi ky A3
Tdng cong/Total X 75 X 20 X 25 X 10 X 5
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8.  Quy dinh cua mon hoc/Course policy
- Sinh vién ndp bai thyc hanh, bai kiém tra dung theo thoi gian quy dinh cia giang
vién.
- Ving 20% budi hoc s& bi cam thi (Theo Quy ché dao tao DH hé chinh quy).

- N6i quy 16p hoc: tuan theo ndi quy Trudng Dai hoc M Thanh phé H6 Chi Minh
(Ban hanh kém quyét dinh s6 1090/QD-DHM ngay 26/12/2011 cta Truong Pai
hoc Mé Thanh phd Ho Chi Minh)

Giang vién bién soan

TRUONG BAN CO BAN ACADEMIC
DEAN OF THE FACULTY (Ky va ghi rd ho Signed with fullname)
(K¥ va ghi 16 ho tén-Signed with fullname)
Py ) (T2 oA /
Duwong Thi Mai Phuong Nguyén Cao Tung



