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THONG TIN TUYEN DUNG

1.Nhan vién Sourcing (Sourcing Executive)

A. THONG TIN BDON VI TUYEN DUNG

1. Tén don vi:

CONG TY TNHH TM DV XNK CUNG CAU

2. Dia chi: 26 Thao Dién, Phwng Thao Dién, Quan 2, Tp. H5 Chi Minh
3. Pién thoai: 0908 512 223 (Ms Thw)
4. Website: http://ubl.vr/

B. VI TRi- YEU CAU TUYEN DUNG

1. Cong viéc/chirc danh:

- Nhan vién Sourcing (Sourcing Executive)

2. S6 lwong:

- 01

3. Mo ta cong viéc:

1. Phu trach xuét khau:

- Nhan yéu cadu mua hang, lién hé nha cung cép dé 14y bao gia

- Tiép nhan don hang, kiém tra v&i nha cung cip va xac nhan
don hang

- Lién hé hang tau |y booking, sap xép lich déng hang

- Theo d&i don hang , cap nhat cac chirng tlr xuat nhap khau

2. Phu trach mua hang néi dia cho Cong ty :

- Nhan yéu cidu mua hang va tim nguén cung cap

- Tim nha cung cdp m&i va s dung hiéu qua nha cung cép
hién tai.

- Thwong thdo gid ca hop ly nhat va kiém soat chéat lwong
hang hoa

- Thye hién mua hang, hoan tt tha tuc thanh toan , giao hang
cho ngu&i/ bé phan yéu cau mua hang

3. Kiém ké ton kho:

- Quan ly kho hang ngay, dat hang cho shop UBL, cap nhéat
bo cao ton kho hang tuan

- Phan tich, dy bao, lap k& hoach quan ly hang tén

- Toéng hop nhu ciu hang hoa clia cac kénh MT/GT/ E-
Commerce/Shop dé Ién ké hoach dat hang

4. Yéu cau trng vién:

- Tét nghiép Dai hoc chuyén nganh: KT, TM, Ngoai Thwong,
XNK, Chui cung trng

- Khé nang tiéng Anh giao tiép tét

- St dung vi tinh thanh thao (Word, Excel, internet mail)

- Co6 kha nang giao tiép, dam phan va thuyét phuc

- C6 kha nang hoc hdi nhanh

- Cén than, siéng nang, hoa dong

- Uu tién rng vién c6 kinh nghiém trong linh vyc thu mua,




xuat nhap khau

5. Dia diém lam viéc:

- 26 Thao bién, Phuong Thao Dién, Quan 2, Tp.HCM

6. Thu nhap, diéu kién lam
viéc:

- Murc lvong canh tranh
- Mbi trwong lam viéc tré trung, nang dong
- DPuwoc dao tao va nang cao trinh dé

- Chinh sach BHXH, BHYT va céac phuc lgi khac theo dung
quy dinh cua luat lao déng.

C. HO SO, LIEN HE

1. H6 so’ gom:

- Don xin viéc

- So yéu lilich (néu ré kinh nghiém néu cd)
- Bang photo bang cap, chirng chi

- Ban sao HY khdu, CMND.

- * Uutién nhan hd so bang tiéng Anh.

2. Thoi han va phwong thire
ndp ho so

- Hétngay 15/03/2016

- Ung vién quan tam, vui long g h6 so qua email dén B
phan Nhan sy CONG TY TNHH TM DV XNK CUNG CAU -
Email: hr@uncle-bills.vn hodc nép trwc tiép tai cong ty

3. Thoéng tin lién hé:

- Moi théng tin chi tiét, vui ldng lién hé:

- CONG TY TNHH TM DV XNK CUNG CAU

- S649 Thao bién, Phudng Thao Dién, Quan 2, TP.HCM

- BO6 phan Nhan s - 37442646 — ext 13/17 (Ms Thw/Mr Hiéu)

D. TU VAN - TRO GIUP

Néu cé nhu cau tw van ho so, sy chuan bi va tro gitip vé ky nang, cac (rng vién co thé lién hé Trung
tam Hudong nghiép — Tw van viéc lam:

- Phong 009 — 97 V6 Van Tan — P6 — Q3 — Tp.HCM

- Hoac théng qua email: long.nim@ou.edu.vn (Mr Long — GB Trung tam)

2. Nhan vién Ké toan kho hang (Warehouse Accountant)

E. THONG TIN BON VI TUYEN DUNG

5. Tén don vi:

CONG TY TNHH TM DV XNK CUNG CAU

6. bia chi: 26 Thao Dién, Phwdng Thao Dién, Quan 2, Tp. H5 Chi Minh
7. Dién thoai: 0908 512 223 (Ms Thw)

8. Website: http://ubl.vn/

F. VITRIi-YEU CAU TUYEN DUNG

7. Céng viéc/chirc danh: - Nhan vién Ké toan kho hang (Warehouse Accountant)
8. S6 lwong: - 01

9. Mé ta céng viéc: - Sap xép thir tw cac don hang giao trong ngay/tuan.

- Nhan don hang va cap nhat tdn kho dbi véi hang ky givi kénh siéu
thi, shop UBL, E-Commerce.

- Lap Phiéu chuyén kho theo danh sach soan hang dé giao hang.

- Tham gia kiém kho dinh ky cuing v&i Ké toan quan ly kho va Thi
kho.

- Tim hiéu nguyén nhan va x& ly nhirng trwéng hop chénh léch sb
liéu.




- Thwc hién cac cong viéc phat sinh khac theo sy phan cong cla

cap trén.
10.  Yéu cau rng vién: - Tét nghiép Cao dang tré 1én chuyén nganh Ké toan.
- Sfy dung vi tinh thanh thao (Word, Excel, internet mail, phén
mém Ké toan MISA/AMIS)
- C6 kha nang giao tiép, lam viéc nhém,
- Cén than, chju kho hoc hdi va c6 tinh than trach nhiém cao
- Uu tién cac trng vién co kinh nghiém & vi tri twong dwong.
11.  Dija diém lam viéc: - S6 21 Pao Duy Anh, Phwong 9, Quan Pha Nhuan, TP. H6
Chi Minh
12. Thu nhap, diéu kién - Murc lvong canh tranh
lam viéc:

Mbi trwdng lam viéc tré trung, nang dong
Puwoc dao tao va nang cao trinh do

Chinh sach BHXH, BHYT va cac phuc lgi khac theo dung
quy dinh cua luat lao déng.

G. HO SO, LIEN HE

4. Hb so gom:

Pon xin viéc, So yéu Ii lich (néu rd kinh nghiém néu co),

Ban photo bang cép, chirng chi, Ban sao H6 khau, CMND.

5. Thoi han va phwong thirc
ndp ho so

Hét ngay 25/03/2016

Ung vién quan tam, vui long gl hd so' qua email dén B
phan Nhan sy CONG TY TNHH TM DV XNK CUNG CAU -
Email: hr@uncle-bills.vn hodac ndp trwc tiép tai cong ty

6. Thong tin lién hé:

Moi théng tin chi tiét, vui long lién hé:

CONG TY TNHH TM DV XNK CUNG CAU

S6 49 Thao Dién, Phuwdng Thao Dién, Quan 2, TP.HCM

Bo phan Nhan sy - 37442646 — ext 13/17 (Ms Thw/Mr Hiéu)

H. TW VAN - TRO GIUP

Néu c6 nhu cau tw van hd so, sy chudn bi va tro giup vé ki ndng, cac trng vién co thé lién hé Trung

tam Hwéng nghiép — Tw van viéc lam:

Phong 009 — 97 V6 Van Tan — P6 — Q3 — Tp.HCM
Hoac théng qua email: long.nim@ou.edu.vn (Mr Long — GD Trung tam)




