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THONG TIN TUYEN DUNG

x | Toan th&i gian Ban thei gian Thuwc tap sinh

THONG TIN BON VI TUYEN DUNG

Tén don vi: CONG TY TNHH TRANSCOSMOS TECHNOLOGIC ARTS
Dia chi: Téa nha SAMCO, 326 V6 Van Kiét, P.C6 Giang, Q.1, TP.HCM
bién thoai: 08.3920.1276

VI TRi — YEU CAU TUYEN DUNG
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M6 ta cong viéc:

e Chiu trach nhiém céng viéc tro ly Téng Giam Dbc (Sap xép, quan ly lich 1am
viéc clia Tdng Giam Dbc, N&m rd lich nghi phép cla cac trudng phd phong dé
sap xép lich hop v&i TGD, ...)

e Chiju trach nhiém céng viéc hanh chinh (D&t hang va cip phat van phong
pham, céng tac quan ly van phong,, ...)

e Chiu trach nhiém trong xay dwng hinh anh céng ty (s&p xép t6 chirc cac hoi
nghi, hdi thao ctia cong ty, ...)

8. DPia diém lam viéc: LAu 5, Tda nha SAMCO, 326 V6 Van Kiét, P.Co Giang, Q.1, TP.HCM
9. Thu nhap, diéu kién lam viéc:
e Lwong: 12,000,000 — 15,000,000 VND
e Phuc lgi: lwong thang 13, thwdng cudi nam, du lich cung cong ty, teambuilding hang
thang ...

10. Yéu cau trng vién:
e N3 tiéng Nhat tré 1én, c6 thé giao tiép tét bang tiéng Nhat.
e Chi tuyén nir, d tudi 22 — 28. Vui long dinh kém anh trong CV.
e It nhat 2 nam kinh nghiém trong linh vwc nhan sw hanh chinh. Uu tién cac
(ng clr vién tirng co6 kinh nghiém lam thw ky Giam déc, dac biét trong cong
ty Nhat Ban.




Nang déng, linh hoat, cau tién.

Cé6 tinh than phuc vu. Trach nhiém cao.

Nam rd cac quy tac giao tiép trong email v&i khach hang Nhat Ban.

C6 k¥ nang diéu phdi, sap xép, kiém soat ké hoach, thdi han cong viéc.
C6 k¥ nang phan tich, tdng hop, bao céo.

C6 ky nang x&r ly tinh hudng, phdi hop véi cac trwdng phé phong trong
viéc sép xép céac cudc hop cao cap. Cé ky nang diéu phdi nhan sy cho cac

s kién quan trong cta cong ty.
C6 kha nang giao tiép tiéng Anh co ban la mét loi thé.

Ho6 so’ yéu cau viét bang tiéng Nhat.

C. HO SO, LIEN HE

11. H6 so gom:
e CV bang tiéng Nhat c6 dinh kém hinh anh méi nhét.

12. Nop ho so
e Thoi han: 22/07/2016

e Phuwong thirc ndp: dén email ngannguyen@tctav.com

13. Théng tin lién hé:

e Ho tén: Nguyén Thj Thiy Ngan

e Dia chi: Toa nha SAMCO, 326 V6 Van Kiét, P.Cé Giang, Q.1, TP.HCM

e SDT: 08.3920.1276 — ext:114

e Email: ngannguyen@tctav.com




