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THONG TIN TUYEN DUNG

X | Toan th&i gian Ban thei gian Thuwc tap sinh

THONG TIN BON VI TUYEN DUNG

Tén don vi: JOLIE SIAM
bia chi: phong 803 Lau 8 tda nha CMARD 2, 45 Dinh Tién Hoang, quén 1, TPHCM
Dién thoai: +84 8 391 17 544

VI TRi — YEU CAU TUYEN DUNG

Coéng viéc/chirc danh: | NHAN SU KIEM HANH CHIiNH

S6 lwong: 1
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M6 ta cong viéc:

- Hb tro cac codng viéc td chirc, sdp xép cac budi hop (d&t phong hop, thw ky budi
hop,...), in &n gidy to.

- Thwe hién cdng viéc hanh chinh: trinh ky duyét cac tha tuc, gidy t&, chuan bi cac loai
thiét bi, tai liéu theo yéu cau.

- T6 chire lwu triy thong tin, hd so, gidy to.

- Théng bao tuyén dung, phdng van (rng vién

8. Pia diém lam viéc: phong 803 LAu 8 tda nha CMARD 2, 45 Pinh Tién Hoang, quan 1,
TPHCM

9. Thu nhap, diéu kién lam viéc:

7-8 triéu/ thang

10. Yéu cau trng vién:
- Tbt nghiép dai hoc hodc cao dang

- Kinh nghiém lam viéc trén 6 thang
- Giao tiép tét bang tiéng Anh
- Ham hoc héi, hda déng.

- Thich cbng viéc vé nhan sw hanh chinh




C. HO SO, LIEN HE

11. H6 so gom:
e CVtiéng Anh

12. Nop ho so’
e Thoi han: 10/12/2016

e Phuwong thirc ndp: glvi qua email tiéu dé ghi: TEN TRUONG-HO TEN UNG VIEN—
NHAN SU HANH CHINH

13. Théng tin lién hé:
e Ho tén: DANG THANH HA

o Dia chi: Lau 8 tda nha CMARD 2, 45 Dinh Tién Hoang, quan 1, TPHCM
e Didong: 0909 994 277 (Mr. Ha)

e Email: future@joliesiam.com




