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THONG TIN BDON VI TUYEN DUNG

Tén don vi: JellyfishHR
Dia chi: 4th Floor, Central Park, 117 Nguyen Du St, Dist.1, HCMC
bién thoai: 08 6278 5290

VI TRi — YEU CAU TUYEN DUNG

Cdng viéc/chwrc danh: | Sales Admin

S6 lwong: 1

A.
1.
2.
3.
4. Website:
B.
5.
6.
7.

Mo ta cong viéc:
e Checking prices and contracts are up to date.
e Reporting monthly sales results to the sales team.

e Supporting the sales force with general operations to help reach the team’s
objectives.

e Taking phone calls from customers.
e Communicating internally important feedback from customers.
e Processing staff timesheets.
e Dealing with and responding to high volumes of emails.
e Support Japanese leader
o Follow up sales staff
8. Dia diém lam viéc: Nguyén Van Linh, District 7, HCMC
9. Thu nhap, diéu kién lam viéc:
e Lwong khéi diém: 300 - 400$ / thang
e Co lwong overtime va c6 paid holiday
e Duoc lam viéc trong mdi tredng tan tién ctia Nhat
e Duoc déng bdo hiém y té, bao hiém xa hoi day di

10. Yéu cau trng vién: o N (dwdi 27 tudi), wu tién mai tét nghiép.
e Nhanh nhen, giao tiép tét bang tiéng Anh

C. HO SO, LIEN HE




11. H6 so gém:
e Ban scan chirng chi, bang cap (néu co)
e 1 CV bang tiéng Anh (c6 kém hinh va ghi rd cac théng tin)
12. Nop ho so
e Thoi han: 10/5/2017
e Phwong thirc ndp: N6p qua email
13. Théng tin lién hé:
e Ho tén: Ms. Cao Mi
e Dia chi: 4th Floor, Central Park, 117 Nguyen Du St, Dist.1, HCMC
e Diddng: 08 66578332
e Email: mi.cao@jellyfishhr.com




