TRUONG PAI HQC MO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc lap - Tw do - Hanh phiic
KHOA PAO TAO PAC BIET
Sé: 318/KH-DTPB Thanh phé Ho Chi Minh, ngay 05 thang 10 nam 2022
KE HOACH

Vé vigc Trién khai dé an “Sir dung trg ly gidng day trong t chirc dao tao
cho chwong trinh chit lwgng cao” nim hoc 2022-2023

Kinh guri: - Ban Giam hiéu;
- Phong Quan ly dao tao;
- Phong Tai chinh ké toan.

Can cir quyét dinh s6 2574/0D- DHM, ngay 05 thdng 1 0 néim 2022 vé viéc ban
hanh @ dn sir dung tro ly giang day trong 16 chikc dao tao cho chuong trinh chat luong
cao;

Can cir vao Quyét dinh s6 2367/0D-DHM, ngay 26 thang 11 ndm 2021 ciia Hiéu
trueeng vé viéc ban hanh Quy ché chi tiéu ngi by cua Truwong Dai hoc Mo Thanh phé Hé
Chi Minh;

Cén cit vao tinh hinh thiec té: hon 3400 sinh vién, 11 nganh chdt luong cao.

Khoa Dao tao dac biét (Khoa DTDB) xin lap K& hoach Trién khai de an: “Su
dung tro ly giang day trong té chirc dao tao cho chuong trinh chit luong cao” nim hoc
2022-2023, nhu sau:

1. Muc dich, yéu cau, ddi twgng trg giang:
1.1. Muc dich:
1.1.1. H tro tan sinh vién nhanh chéng tiép thu va hoéa nhip phuong phép
hoc tép tai bac Dai hoc.
1.1.2. H5 trg sinh vién hiéu va tiép thu bai hoc nhanh va diy du théng qua
cac budi hd trg hoc tap, 6n luyén ngoai gio.
1.1.3. M¢ rong mdi trudong giao luu, hoc tap gilta sinh vién cac khoa va giita
giang vién vai sinh vién.
1.1.4. Sinh vién dugc tinh diém rén luyén trong qua trinh tham gia hoc tap.
1.2. Yéu cau:

1.2.1. Bbi véi trg ly giang day: dap Ung du diéu kién vé trinh d¢ giang day
(xem muc 1.3) cia mon hoc dé c6 thé hd tro giang day; Quan ly hoat dong cua cdc nhom
sinh vién; Chuén bj tai liéu glang day day du va da dugc thong qua bd phan quan ly dao
tao c4c cp; HS trg giang vién chdm bai va cong diém qua trinh cho sinh vién; Hudng
dan sinh vién 6n tap; Tham gia huéng dan sinh vién lam bai tap va thao lun nhom.

1.2.2. Déi véi giang vién: chiu trach nhiém phén cong, trao ddi va hudng dan
céc cdng viéc cy thé cho cac trg ly gléng day clo minh phy tréch; Theo ddi, danh gia va
bao cao két qua cong viéc cia trg giang vao cudi mdi hoc ky cho Khoa Pao tao dic biét M
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va Phong Quan ly dao tao; Giang vién phai dam bao day du sb tiét, sd budi va khéi lugng
giang day theo quy dinh cua nha truong.
1.2.3. Bbi voi sinh vién: nghiém tac thuc hi¢n ding ndi quy cua chuong trinh.
1.3. Di twong tham gia tro gidng: ddp ung du cac diéu kién sau:

* Giang vién tap sy cdc Khoa chuyén mon: ¢6 chuyén mon pht hgp véi mén
hoc va dugc phan cong theo sy phoi hop gitra Khoa DPao tao Dac biét va
Khoa chuyén mén.

* Hoc vién sau dai hoc, nghién ciru sinh cia Trudng: c6 chuyén nganh phu
hop véi mdn hoc (ndp kém véi bang diém mén hoc).

* Sinh vién cia Khoa DTDB: 14 sinh vién ndm 2 tr& 1én; c6 diém trung binh
tich lay dén thoi diém duoc chon lam trg gidng dat tr 2,50 tro léq (thang
diém 4); diém tdng két moén hoc phai dat tir 7,0 trd 1én (thang diém 10);
diém rén luyén duge xép tir loai khd tré 1én.

* Cac Tro giang tring tpyén cac dot trude da va dang tham gia lam trg giang
(duoc Truong cap giay chirng nhan).

1.4. Ho so ding Ky theo link ding ky:
https://forms.gle/hhZGJMMgB4TubWBn8

2. N§i dung trién khai:

2.1. Ban chi dao:
o GS. TS. Nguyén Minh Ha — Hiéu truéng — Trudng ban.

o GVCC. TS. Lé Xuéan Truong — Pho Hiéu truong — Pho ban.

o ThS. Phan Thi Thu Phuong — Ph6 Truong phong, phu trach phong QLDT
— Pho trudng ban.

o ThS. Nguyén T4n Lugng — Truéng phong TCKT — Thanh vién.
o Lanh dao cac Khoa chuyén mén c6 Giang vién giang day — Thanh vién.
2.2. Ban tb chirc
e TS. Van Thi Hong Loan — Truéng khoa DPTPB - Truéng ban
e ThS. Lé Thi Vi Anh — Phé Truéng phong QLDT — Phé Trudng ban
e TS. Nguyén Thanh Luan- Truéng nganh Ngbn ngit Anh— Pho Trudng ban
e Cac Chuyén vién Khoa DTDB chuyén trach dugc phan cong — Thanh vién
e Cac Chuyén vién Phong QLDT chuyén trach duoc phan cong — Thanh vién
e Céc Giang vién giang day mon hoc cua cac Khoa chuyén mén.
2.3. Bdo cdo vién tham gia tip huin du kién:
o GS. TS. Nguyén Minh Ha — Hiéu trudng
o GVCC. TS. Lé Xuan Truong — Phé Hi¢u trudng
o TS. Van Thi Hong Loan — Truéng khoa DTDB

o ThS. Ninh Xuén Huong - Trudng phong Khéo thi va Giam déc Trung tim
Quan ly hé thong thong tin oy ,




o TS. Nguyén Thanh Luan — Truéng nganh Ngon ngir Anh

o TS.Lé biang Lang — Trudng nganh Quan tri kinh doanh

o TS. Nguyén Thi Thanh Thuy - Giang vién nganh Kinh té
2.4. Tién d9 thuc hién cho tirng hoc ky:

STT Néi dung chi tiét Thoigian | Pon vi thye hién (chi

thwre hién tri va phoi hop)

1. - Théng bao tuyén chon trg Iy giang | 02 - 03 tuan |- Khoa BTDB (CT); SV
day trén Web va Fanpage Khoa. Khoa BDTDB, Céc Khoa
- Téng hgp Danh séch dé xuat va xét chuyén mon.
tuyén tro ly giang day. - Khoa PTPB (CT);

Khoa/Ban chuyén mon,
GV phu trach mon,
Phong QLDT (PH); Cac
- Thong bao két qua tuyén chon tro ly tro giang.
giang day trén Web va Fanpage Khoa. - Khoa BTDB (CT);
Céc trg giang (trung
tuyén).

2. |- Té chuc 16p huén luyén ky nang cho | 03 - 04 tuan | - Khoa DPTDB (CT);
tro ly giang day theo cac chuyén dé. Bao cao vién, Cac trg
- Tro giang hoan tit bai thu Sens _(PH)'
hoach/kiém tra sau khi két thuc khoa - Céc tro giang
tap huan.

£ Cép gidy ching nhén cho trg ly giang 01 tuin Khoa DTDB;
day dat yéu cau. Phong QLPT (PH)

4. Hoan tat danh sach tro ly giang day. 01 tuan Phong QLDT(CT);

Khoa BDTDB;
Céc Tro giang (PH)

3. - Thuc hién cong tac trg ly gidng day 01 tudn - Khoa BTBB (CT);
theo thoi khoa biéu hoc ky (lién hé GV GV ¢6 mén trg giang;
phu trach mon va phén cong cac trg Khoa/Ban phu trach
giang) va thong bdo trén Web va moén hoc; Céc tro giang.
Fanpage Khoa. - Khoa PTDB; TT.

- Hb tro va cap tai khoan LMS cho céc QLHTTT; cac Tro
tro giang (sau khi tiép nhén lép véi GV giang
phu trach mén).
6. | Khao sat y kién sinh vién vé hoatdong | 02 tuan | Khoa PTPB; Khoa/Ban
cua trg ly giang day. phu trach mén hoc; GV
phu trach mén hoc; SV
cac 1op co trg giang;
Cac Tro giang.
7. |- Giang vién nhan xét hoat dong cia| Ol tuan | Khoa DTDB;

trg ly giang day (theo mau) (hoan tat
sau khi trg giang keét thic cong viéc),

Giang vién phu trach
mon hoc;

/
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STT Noi dung chi tiét Thoi gian | Pon vi thue hién (cha
thue hién tri va phoi hep)
- Tro giang bao cdo tinh hinh cong viéc Cac trg giang
trg giang (theo mau) (hoan tat sau khi
két thuc cong viéc trg giang).
8. |- Thanh toan thu lao cho tro Iy giang| 02tuan |- Phong QLPT
day.
- Thanh vién BCD, BTC, B4o céo vién - Khoa DTDB.
tap huin, nguoi tuyen chon.
2 Bdo cdo tong két vé hoat dong cua trg 01 tuan Khoa DTDB,;
ly giang day. Phong QLDT (PH)

2.5. Cac mén hoc sir dung tro giang: theo dé 4n quy dinh.

2.6. Dy tru dinh mirc kinh phi: (Dinh kém)

Trén day 14 noi dung ké hoach Trién khai dé 4n “Sir dung tro 1y giang day trong
t6 chirc dao tao cho chuong trinh chit lugng cao” nam hoc 2022-2023, Khoa Pao tao
dac biét kinh trinh Ban Gidm hiéu xem xét, phé duyét.

Tran trong.

BAN GIAM HIEU
(Duyét)

7‘/)

PHONG QUAN LY PAO TAO

S

Noi nhdn:

-Nhu trén;

- Khoa CM (dé phoi hop);
- Luu VT.

KHOA PAO TAO PAC BIET

Wt

Vin Thj Hong Loan
Truong khoa

PHONG TAI CHINH KE TOAN




