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THONG TIN TUYEN DUNG

X Toan thoi gian Ban th&i gian x | Thwe tap sinh

A. THONG TIN PON VI TUYEN DUNG

-Tén donvi: Smart Train

- Dja chi: Lau 9 & 10 toa nha Giéy Viét; 180-182 Ly Chinh Théng, P.9, Quan 3, TP.HCM
- Dién thoai: 028.39 31 3333
- Website: www.smarttrain.edu.vn

- Khu vire co quan/doanh nghiép:

m Tw nhan |_| Nha nuwéc ’_‘ LD trong nwéc & nwdc ngoai ’_‘ Nwd&c ngoai ’_| Khac

B. V| TRi - YEU CAU TUYEN DUNG

Cdng viéc/chirc danh:
1.Phong Tw van Pao Tao/ Consultant Intern: 4 nguoi

2.Phong Cham sé6c Hoc vién/ Student Services Intern: 2 nguoi
3.Phong Marketing/Marketing Intern: 1 nguoi

4.Phong Ké Toan/Accountant Intern: 1 ngudi

Sé lwong: 8

Mo ta cong viéc:
1. PHONG TU VAN PAO TAO [Consultant Intern]: 4 nguoi

Nhiém vu chinh

e  Thuc hién cudc goi cold call tir database muc tiéu
e Tu vin, ghi nhan, giai d4p thic mic cta khach hang vé thong tin khoa dao tao va tu vin khoa dao tao phu

hop (theo ndi dung huéng dan)
Tim kiém khach hang muc ti€u trén cac kénh: CafeF, Stockbiz, ssc.gov, HOSE, linked in, FB, website...
Cép nhat dir liéu thu thap dugc theo hudng dan
HJ tro sy kién ban hang: Chuén bi qua ting, in 4n tai lidu, diém danh, don khach va cac cong viée khac. ..
H) trg giao nhan vin thu, soan thao vin ban, format tai liéu
Dich tai liéu tir Anh - Viét hodc Viét — Anh (néu c6).
2. PHONG CHAM SOC HQC VIEN [Student Services Intern]: 02 nguoi

Nhiém vu chinh
Ghi nhén thic mic cta khach hang va phan hoi thong tin thic mac theo hudng din
HO tro cung cép thong tin v& 16p hoc, lich khai gidng, giang vién cho hoc vién
Thu thap va cap nhat dir liéu khao sat danh gia chét luong, phan hdi cta hoc vién
Diém danh, in 4n tai liéu va phat tai liéu cho 16p hoc
HJ tro thiét bi tro giang cho giang vién va nhu cau hoc vién can phat sinh trong gid hoc
HO tro cac hoat dong cham soc hoc vién: hoi thdo, exam tips, gidi thi€u viéc lam,. ..
HO tro giao nhén van thu, soan thdo van ban, format tai li¢u
Dich tai liéu tir Anh - Viét hodc Viét — Anh (néu c6).
3. PHONG MARKETING [Marketing Intern]: 02 ngudi

Nhiém vu chinh
Dich thudt song ngit Anh — Viét cic bai viét hd tro tin tirc trén website
Tim hiéu tir khéa hot cho cac khoa hoc dai han, 1én y tudng viét bai tu vin SEO
Dbang tin website dua trén ndi dung mailchimp dugc duyét hang ngay
Cit, chinh sta Video, hd trg san xut video
Cép nhat tin tuc cho bang tin
Theo ddi va cap nhat tin tic, ndi dung, hinh anh trén cac chuyén muc website, cac kénh social media cta
cong ty day du, chinh xac va kip thoi.

Dia diém lam viéc: Lau 9 toa nha Giay Viét; 180-182 Ly Chinh Thang, P.9, Quan 3, TP.HCM
Thu nhap: Thoa thuan (néu théa thuan thi ghi théa thuén)

Diéu kién lam viéc:
e  Dugc giao viéc va trai nghi€ém cong vi¢c That




Puoc dao tao ky nang xur 1y cong viéc trong qua trinh thuc tap
Pugc mé rong mbi quan hé va nang cao k¥ ning giao tiép
Puoc nang cao trinh d6 Anh ngir
Puoc nhan phu cip luong trong thdi gian thyc tap (néu ki ning tbt)

Thyec tap tt c6 co hoi dugce trd thanh nhan vién chinh thirc sau ky thyc tap.

Yéu cau rng vién:

e Sinh vién Pai Hoc nam 4 hoac vira tdt nghi¢p

e Chuyén nganh Kinh té: Ké toan, Kiém toan, Tai Chinh, Todn Gng dung, QTKD, Marketing, Tiéng Anh, Nhan su,

Quan tri van phong

[ ]

o Hoat bat va giao tiép tot

e Dinh hudng nghé nghiép rd rang

e Cham chi va nghiém tic trong cong viéc

e Mong mudn tré thanh nhan vién Smart Train sau ky thuc tap.
e Vitri (3): Tiéng Anh tét

[ ]

[}

Sinh vién nim cudi hodc vira tét nghiép, co thé thuc tap full-time trong 3 thang.

Vi tri (2): SV nam 3, nim 4 va c6 tuyén dung 1am nhan vién Part Time, hop dong tir 12 thang tro 1én.
Ut tién SV ¢6 k§ niang MC, cong tac Poan, Pdi s& dugc tao diéu kién phat huy nang khiéu. ..

Nganh hoc ma nha tuyén dung mong muén tuyén:

|:| Téat ca cac nganh Ké toan
|:| Ngén ngi¥ Nhat Kinh té
Ngén ngi¥ Anh Kiém toan

x| Marketing X4 hoi hoc

Quan trj kinh doanh

Kinh doanh quéc té

|:| CNKT C.trinh xay dung

|:| Logistics & QL chudi C.ting

H.thdng théng tin quan ly
Tai chinh — ngan hang

x | Coéng nghé théng tin

e CV gi¢i thiéu ban than
e Bang diém (photo)
Nop ho so:

e Han choét nhan hd so: 20/10/2022

e Phwong thirc ndp: truc tiép qua email Nhan sy hr@smarttrain.edu.vn

Thong tin lién hé:
e Ho tén: Than Thj Hang
o Didong: 0914679688

o Email: hr@smarttrain.edu.vn




