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) Quy trinh
To6 chire Ngay hoi Cau lac bo - Doi -
Nhém

M3 hiéu . CTSV.05

L4n ban hanh 02
Ngay hiéu luc 01/01/2022

1. Co sé phap ly:
Cin ctr vao K& hoach cdng tac ndm hoc

2. Pham vi 4p dung:

Quy trinh 4p dung dbi v0i cac don vi thude Trudng

3. Lwu dd trinh tw cong viéc:

Lép du thao K& hoach t8
chtrc va du tri kinh phi
thuc hién
BGH, Ké hoach, | 2 tudn
P.TC-KT, Khong | | DTKP
P.CTSV Duyét K& hoach
va du tru kinh
phi
P.CTSV, — . Théng béo 1 tudn
PTN- Thong bdo CLB-D$i-Nhém tham gia
HSV, céac
Khoa ¢
P.CTSV, Hop c4c CLB d& kidm tra tinh hinh Bién ban hop 2 tuan
DIN- thuc hién céc cong tac chuan bi
HSV, T
P.CTSV ' : 1 tul
DTN- ’ Thure hién céc cong tac chuin bi van
HSV, J
bIN-HSV Thuc hién céc cong tac bay tri cac 1. ngay
khu vuc td chirc Ngay hoi sach
DTN-HSV T4 chite chuong trinh Kich ban 1 tuén




Bieu mauva.

Bao céo tong két

Kkét

- Trinhtyeongviee | tailiéulién | Thoigian:

i e cenaquan a0l

DTN-HSV Khéo sét danh gia cia ngudi hoc vé | Bang khdo sat 1 tudn
cdng tac to chirc

PTN-HSV Béo c4o tdng 1tudn

4. Dién giai quy trinh:

4.1. Hwéng din cong viée td chirc:
Buwée 1: Lap Ké hoach td chire:

- X8y dung so lurgc ndi dung chuong trinh..
- Lap K& hoach td chirc.

- Ban hanh ké hoach.

- Dy tru kinh phi thuc hién.

Bwée 2: Thong bao CLB - Dgi — Nhém tham gia:

- Soan va gtti Thong bdo CLB — D6i - Nhém tham gia ngay hoi.

Buéc 3: Cong tac chuin bi:

a. Phong Céng tac sinh vién:

- Gui cong van cho phong Quén 1y dao tao mugn san trudng va ban hoc.

- Chuén bi cc biéu mAiu thanh toan.
b. Doan Thanh nién — Hji Sinh vién:

- Thiét ké céc san phim truyén thong (bandroll, backdrop, standee,...)

£

ban, ghé, am thanh....)
d. Cac Khoa: Thong bao va huy dong sinh vién tham gia.

Buwée 4: Cong tac bay tri:

Phu trach trién khai k& hoach t6 chirc cho cac CLB — Pi - Nhém.
Phu trach té chirc Ngay hoi.

- Sép xép ban ghé td chirc gian hang ctia cac CLB — D6i - Nhom.

- Treo bandroll, backdrop, standee.

- Dungsan khéu, 4m thanh, 4nh sang, trang tri.

- Phan c6ng cOng tac vién ho tro.

Budéc 5: Cong tac td chive chwong trinh

- T4 chirc cac gian hang gidi thidu CLB — Dgi - Nhém.

- T chire cude thi, cac tro choi gitta cdc CLB — D61 - Nhom.

Phong Quin ly dao tao: HS tro vé san trudng, va céc thiét bi cin thiét (nhu




- Té chiic chuong trinh van nghé giao luu gitta cac CLB — Doi - Nhom.

- Chup anh, quay phim.

Buwée 6: Cong tac bao cao:

- Lép bang khao sat danh gia cia ngudi hoc vé cong tac td chic.

- Béo céo tong ket cong tac t0 churc.

 4.2. Don vi phu trach: Phong Cong tac sinh vién.

a. Biéu mau di kéem:

4 SA

. Kyhign

Ké hoach

MAu CTSV.05.01

Cong van muon san trudng va ban hoc

M3u CTSV.05.02

b. Phu luc: C4c biéu miu di kém./.




Mau CTSV.05.01

BO GIAO DUC VAPAOTAO  CONG HOA XA HQOI CHU NGHIA VIET NAM

TRUONG PAIHQC MO Péc 1ap - Tw do - Hanh phiic
THANH PHO HO CHI MINH | |
Sé: /KH-PHM - Thomh phé Ho Chi Minh, ngay — thdng — ndm
KE HOACH

T chire Ngay hoi Cau lac b - Pi - Nhém nim ....

I. MUC PiCH - YEU CAU: ,

- Tao moi trudng chia sé, hoc hoi kinh nghiém gitra sinh vién ndm thi nhat va céc anh
chi sinh vién di truéec; 7

- La co héi dé cac cu lac bd sinh vién thé hién vai trd, ndng luc t6 chuc trong céc hoat
dong; dong thoi, quang ba rdng réi cac hoat dong clia cac cdu lac bd, doi, nhém dén voi cac
ban sinh, vién, tan sinh vién cla nha trudng; tao moi truong hoat dong hoc thuit, giao luu
van — thé - m¥ lanh manh, s6i noi trong sinh vién.

- No1 dung Ngay hoi phéi sinh dong, thiét‘thuc, phu hop nhu cAu ca sinh vién.

II. NOI DUNG CHUONG TRINH: Gom 2 phén nhu sau:

1. Phin 1 - Cudc thi “Cau lac bd clia t6i”:

a. D6i twong tham gia: Tt ca céc cau lac bd, doi, nhom (goi chung 14 céu lac bo -
CLB) dang sinh hoat, triec thude cac Khoa, Poan Thanh nién — H6i Sinh vién cép khoa,
truong clia Trudng Pai hoc M& Thanh phd HS Chi Minh.

b. Hinh thirc tham gia: M&i CLB thuc hién 01 (m6t) doan phim ngin (video clip),
gi¢i thidu vé hoat dong ctia CLLB minh giri vao email cia BTC.

c. Noi dung va hinh thirc video clip:

- Noi dung:
+ Giéi thi€u chung vé CLB: qué trinh hinh thanh, cac linh vyc sinh hoat, hinh thirc,
thoi gian, dia diém sinh hoat, ....

+ Gi6i thidu cac hoat déng ndi bét, cac diém nhén riéng cta cac CLB.
- Hinh thuc:
+ Sir dung hinh anh ciia CLB dé minh hoa, gi6i thiéu mot cach sinh dong, hap dan.
+ Trong video clip ¢6 it nh4t 1 canh quay c6 mit ddy do thanh vién trong ciu lac bd.
+ Thoi lugng: 2 — 4 phit.
+Dinh dang file: sir dung céc dinh dang file video clip ph thong: avi, mp4, ...
d. Céch chim diém:
- BTC nhén bai du thi qua email va déng tai 1én Facebook cia chuong trinh. BTC s&€

théng ké s luot dwgc THICH (LIKE) cta timg clip d& trao giai cho 7 clip c6 s6 lugng
LIKE nhiéu nhét.
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e. Co ciu giai thwéng: Giai thuéng s& dugc trao tai L& khai mac Ngay hoi Cau lac
bd. Toan bd Video clip cua cdc Cau lac bd tham gia du thi cling dugc chiéu trong ngay hoi
nay. Giai thuéng bao gdm: : '

- 01 giainhét: ........... d/giai
- 01 gidi nhi: ............ d/giai
-02 gidiba: .............. d/giai
- 03 giai khuyén khich: ........ d/giai

2. Phin 2 - Ngay h§i Cau lac bb:

a. Thoi gian ~ Dia diém — Péi twong tham gia:

- Thoi gian:

- Dia diém: |

- Pbi tugng tham gia: _
v + T4t ca cac Cau lac bd truc thudce céc don vi hodc cac CLB cép Trudng déu c6 thé
dang ky tham gia. '

+ Sinh vién trong va ngoai trudng.
+ Céc c4 nhan khac c6 quan tAm.

b. Quy mé, cich thirc t chirc |

- MGJi cau lac b dang ky 01 gian hang va 1 tiét muc dé gi6i thi¢u cho cu lac bd cia
minh (xem mau dang ky dinh kém).

- Cac CLB phéi chon mdt sologan va trang tri noi dung sologan cho gian hang cta
CLB minh. |

- Bén trong gian hang, cdc CLB trung bay hinh anh lién quan t61 hoat déng cia CLB,
c6 thé kinh doanh mét $6 san phédm handmade, cc san phdm giai tri ... (trlr thire an va thirc
ubng) Céc san phim phai dam bao an toan, khong vi pham phép luét, pht hop vé6i thudn
phong m¥ tuc Viét Nam.

- CLB c6 thé t chirc 1 tro choi giai trf mang tinh chét gi6i thiéu CLB ctia minh va
phai dang ky truée véi BTC dé dugce tu vAn va hd trg thyuc hién.

¢. Hinh thirc diang ky

M&i CLB dang ky tham gia dién vao phiéu dang ky tham gia (xem mau dinh kém)

gl vé phong Céng tac sinh vién (P.215) co s& 97 V6 Vin Tan trude 12h00 ngay
29/03/2019.

III. TO CHU'C THU'C HIEN:
1. Phong CTSV:
- Lap KH, DTKP thyc hién.
- Phéi hop cung Doan TN, Héi SV thyc hién cong tac truyén thong cho ngay hoi.
2. Boan TN, Hji SV trwong '
- Phd bién ké hoach cho cac CLB dang ky tham gia.
- Phéi hop cling phong CTSV 6 chirc ngay hoi.
-Véan dong sinh vién tham gia.
Trén day 1a ké hoach t8 chirc Ngay hoi Cau lac bd nam .....

Noi nhin: KT. HIEU TRUONG
PHO HIEU TRUONG
- Céc don vi; )

- Luu VT, CTSV,...(...).



Mau CTSV.05.02

TRUONG DATHOC MO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap — Tu do — Hanh phiic
PHONG CONG TAC SINH VIEN

S6:  /CTSV Thanh phé H6 Chi Minh, ngay thdng  ndm
V/v hd trg cong tac td chic
Ngay Héi CLB - P6i — Nhém nédm ...

Kinh guti: Phong Quén ly dao tao

Can cir K& hoach sé: .../CTSV ngay ....dd dugc Ban gidm hiéu phé duyét vé viée tb
chirc Ngay hoi Céu lac bd - B6i — Nhom ndm ....;

Phong Cong tac sinh vién kinh @ nghi phong Quan 1y dao tao hd trg cong tac t chirc
Ngay hoi Cau lac bg - Pi — Nhém ndm ...... Cu thé nhu sau:

- Cho muon sin truong ..........
+Tur

+Tu
- Cho phép dung phdng san khau tai san trueong ...............

- Chomuon..........
*Ghi chu: Thoi gian str dung: tir ngay... ... ... ... ...

R4t mong nhin dugc sy hd trg cha ph(‘mg Quan ly dao tao.

Tran trong.
Noi nhén: i g I
01 nhin KT. TRUONG PHONG b
- Nhu trén ; ¢

\
? - Lu, | PHO TRUONG PHONG





