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TRUONG DPAI HOC MO THANH PHO HO CHI MINH
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1. Co sé phap ly:

- K€ hoach c6ng tdc ndm hoc cia Trudng.

- K& hoach t0 chirc Toa dam — Béo céo chuyén dé Huéng nghiép — tu vén viéc lam

da dugc Higu trudng phé duyét.

2. Pham vi ap dung:

Quy trinh M3 higu CTSV.06
Ch(lir;)'%g t,rinh Tﬁ-aﬂdén,lr - Bz}o cz.’l:) cll‘luyén T Ba bl 02
e n iép — an viéc
Homg ngMIEp — 1 van vige lam Ngay hidu luc 01/01/2022

- i twong thuc hién: Chuyén vién 1am c6ng tac huéng nghiép, tu véin viée lam.

- D01 tugng tham gia: Dién gia khach moi, chuyén gia va sinh vién.

3. Luu db trinh tu cdng viéc:

Léap ké hoach cl}uong tr,inh,
xac dinh chu dé, du kién va
~ 1ién hé khéch moi
4 3 - 1 tudn
Kh?.(.:h Phan hoi cta khach mdi, thoi gian,
moi, e \
dién gia no1 dung chuong trinh
- % 1 ngay
Vié o -M
c}:ﬁ.rcl - Dv thao ké hoach, Théng bdo cho ?u 1
sinh vién ddng ky tham du -Mau 2
- Xay dung chuong trinh chi tiét - M3y 3
y :
Lanh Khéng - Mgu 1 0.5 ngay
dao duyét X
P.CTSV Trinh ky | -Mau2
ké hoach -Mau 3
— X
n = x 1 tun
2;132 Thong béo cho sinh vién, t6 chirc - Mau 1
thuc hién chuong trinh -Mau 3
|
Vién ~M3u 5 1 ngay
chice 2 % X x
Tong ket chuong trinh -Mau 6




4. Didn gidi quy trinh:
4.1. Hwéng dan thye hién:
Buéc 1: Xac dinh Khach moi/chii dé:

- Can cir ké hoach chung, chuyén vién xay dung chi d& phi hop thoi diém, xac
dinh khach moi dy kién.

- Gui thu moi khach moi/dién gia: x4c nhan thoi gian, dia diém, ndi dung chi tiét
chuong trinh phit hop chi dé.

Buée 2: Giri thu moi khach moi, dién giéi
- X4c nhén théi gian, dia diém, ndi dung chi tiét chuong trinhv phit hop chu 8.
Bwéc 3: Xay dung théng bao sinh vién cho chwong trinh cu thé:

- Chuyén vién du thao thong bao cho sinh vién: thoi gian, s6 luong, dia diém, cach
thirc tham gia chwong trinh. Phéi hop véi cac don vi lién quan: Phong HCQT, Phong
QLDT (mugn phong), Phong HT&QLKH (khach ngudi nuée ngoal) néu cd.

- Chuyén vién trinh 1anh dao P.CTSV ky duyét
Buée 4: Trién khai thwc hién chwong trinh

- Théng béo sinh vién ding ky tham dy qua céc kénh truyén théng cia phong:
web, facebook; va guri thong bao cho cac TLSV théng tin trén cac kénh cua khoa.

- Theo dbi s luong sinh vién ding ky tham dur; @6ng link khi du sb luong

- Truéc ngay td chitc 2 ngay, thong bao nhic nhé sinh vién tham du ding gid; gitt
lién lac v6i khach moi dé phéi hop t8 chirc, didu chinh chuong trinh, néu cé.

- Thyc hién c4c cong tic chuén bi lién quan.

- T6 chirc chuong trinh theo kich ban.

Bwée S: Bdo cao chwong trinh.

- LAy ¥ kién v phan tich khao sét sy hai 1ong cla sinh vién.
- Bao céo danh gi4, rit kinh nghiém trong cong tac t chirc.
- Gtri bdo c4o cho lanh dao phong ky duyét va luu hd so.
4.2. Don vi phu trach: Phong Cong tac sinh vién

5. Biéu mau di kém:

1 | MAu ké hoach t6 chirc béo cdo chuyén dé CTSV.06.01
2 | MbAu théng bao sinh vien CTSV.06.02
3 | MAu Thu moi dién gia CTSV.06.03
4 | MAu thu cam on dién gia CTSV.06.04
5 | MAu b4o céo téng két. | CTSV.06.05
6 | MAu khao sat ¥ kién sinh vién tham gia CTSV.06.06

6. Phu luc: Cac biéu miu di kem./.



M3au CTSV.06.01

BO GIAO DUC VAPAOTAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PATHQC MO Déc lap — Tir do — Hanh phiic
THANH PHO HO CHI MINH
S6: /KH-PHM Thanh phé H6 Chi Minh, ngdy — thdng — ndm
KE HOACH
V& viéc tb chire bao cdo chuyén dé......cveevervnnnnnnn

Nham cung cép cho sinh vién kién thirc, k§ ning lam viéc ...cho sinh vién khi ra
truong;

Truong Dai hoc Mé& Thanh phé Hd Chi Minh t§ chtrc béo céo chuyén @& ........ v6i
mbt s6 n6i dung cu thé nhu sau:

1. Thei gian — dia didm:
- Thoi gian: _
- Diadiém:
2. S6 lwong — dbi twgmg sinh. vién:

- ...sinh vién, wu tién sinh vién nganh ......... Sinh vién tham du duoc cong ...
di€m rén luyén vao hoc ky ...,ndamhoc .............

3. Pon vi phbi hop bio cdo:

4. N¢i dung tb chirc:
4.1B4o cdo chuyén dé: ...............

4.2 Trao hoc béng do Céng ty

- Trao ... suét hoc béng cho sinh vién nganh....... , ¢6 hoan canh kho khan, hoc
tap tot: ............. ddng/suét.
- Trao thuéng cho sinh vién da dat giai nhét trong cudc thi.........: .......... dong

5. Phoi hop t chire thue hién:

- Phong Céng tac sinh vién: Xay dung ké hoach, du tri kinh phi t6 chuc, théng
b4o sinh vién ding ky tham du, théng tin truyén thong, trang tri hoi truong (backdrop,
hoa, nuéc ubng); phu trach chinh, diéu phéi td chic.

- Phong Hop tac va Quan ly Khoa hoc: B4o céo don vi lién quan vé khach moi
nguoi nwdce ngoai tham du.



- Khoa ... - Té6bdmon ....: phdi hop phong CTSV té chie, xdy dung chuong trinh
va kich ban chi tiét, dich thudt céc ndi dung béo céot........ va thong bao cho sinh vién
nganh tham gia. Lura chon sinh vién phit hgp dé Céng ty trao hoc bbrig.

6. Duw tru kinh phi: (dinh kém)
Trén day 1a K& hoach t6 chirc bao cdo chuyén dé ...........

Noi nhin: | KT. HIEU TRUONG

- Céc don vi; PHO HIEU TRUONG |

- Luu VT, P.CTSV,...(...)



Mau CTSV.06.02

TRUONG PAI HOC MO ~ CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH_ Doc lap — Tw do — Hanh phic
PHONG CONG TAC SINH VIEN '

Thanh phé Ho Chi Minh, ngay thang  ndm

S6: /TB-CTSV S
THONG BAO
Ve viée 6 chirc bao céo chuyén da...........

Phong Cong téc Sinh vién Trudng Pai hoc M Tp. H6 Chi Minh t3 chirc béo céo
chuyén dé ................... v6i mét sb noi dung cu thé nhu sau: :

1. Thoi gian - dia diém:

Thoi gian: ............ Sinh vién c¢6 mdt trude 15 phiit

Diadiém: ..................

2. S0 lwgng — doi twrong sinh vién:
- .....sinh vién, vu tién sinh viénnganh .......
3. N6i dung to chire:

3.1Bé4o céo chuyén dé:..................

Phuong phép trién khai céng viéc

Tuén thd thoi gian

K néng Horenso (B4o Céo — Lién Lac — Trao Dbi)

Giao luu, gidi dp thic mic.
3.2 Trao hoc béng do Céng [3 /20,
4. Quyén lgi va yéu cdu dbi véi sinh vién khi tham gia:

- Quyén l¢i: Puoc cong 5 diém rén luyén trong hoc ky .......... ndm hoc

- Yéu ciu:
+ Chép hanh ding thoi gian.
+ Nghiém tac, lich su, ton tfong cac quy dinh chung. Trang phuc lich su, gon gang...
Noi nhgn: TRUONG PHONG

- Céc Khoa;
- Luw:VT,...(...)
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Mau CTSV.06.03

BO GIAQ DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAIHQOC MO Doc lap - Tw do - Hanh phiic

THANH PHO HO CHI MINH

Thanh phé Ho Chi Minh, ngay ... théng ... néim ...

THU MOI

: Tham gia hdi thdo.......... )
do Trwong Pai hoc Mé Thanh pho Ho Chi Minh to chire

- Kinh gui:

Ngay hoi nghé nghiép dugc Nha truong t_é chitc hang nim nhim tao cdu ndi gitra
nha truong — nha tuyén dung — sinh vién gitip sinh vién tim hiéu k§ hon cac théng tin
huéng nghiép, tim duogc viée 1am thém, chd thuc tap va viec 1am sau tdt nghiép.

Nam 2018, Nha trudng trién khai d& 4n “Ngay hoi nghé nghiép” v6i 03 noi dung
trong tdm: Chudi hoi thao/toa dam huéng nghiép tu vAn viéc 1am cho sinh vién hién tai;
Ngay hoi tuyén dung 16n; Chudi hoi thao/hudng nghiép va phuong phap hoc tip & bic
dai hoc danh cho tan sinh vién.

Pé trién khai hiéu qué chudi héi thao ..., Nha truong mong muén c6 sy tham gia
clia cyu sinh vién thanh dat, nha tuyén dung, cic chuyén gia ciing 1anh dao Khoa td chirc
twong tac, dinh huéng cho ngudi hoc hidu 16 va ¢6 16 trinh phat trién ban than dé hién
thye muc tiéu tét nghi€p va c6 viéc lam.

bé chuong trinh dat duoc két qua tbt dep, Truong Pai h(jc Mé Tp. Hb Chi Minh
trén trong kinh moi ............. tham gia hoi théo ....... do Khoa ......t6 chirc, cu thé:

e Thoi gian: ...g00 — ...g30 ngay .. thang .. nam 20...
T cuefBosn = ot

¢ Pia diém: ...

e NO§i dung:
Sl
e

Nha trudng tin twdng bing kinh nghiém va sw am hiéu vé thi truong lao dong, vé
huéng nghiép va tu vin cing sinh vién, ... s& trao ddi, dinh hudéng cho sinh vién nhiéu
kién thirc, chia sé va nhan dinh bd ich.

RAt mong nhén dugc su nhén 161 tham gia cia quy vi.
Trén trong./.

TL. HIEU TRUONG



[ Mau CTSV.06.04 W

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAl HOC MO Doc lap - Tu do - Hanh phuc
THANH PHO HO CHI MINH

Thénh phé Ho Chi Minh, ngay ... thdng ... ndm

THU CAM ON

Dién gia da tham gia hji thio.........
do Trwomg Pai hoe Mé Thanh pho Hd Chi Minh to chirc

Loi dAu tien, ching t6i giri dén quy vi 10i biét on sdu sc vi da dong hanh cling
Nha trudng trong viéc tu vén, huéng dan va tao co hoi viéc lam pht hop cho sinh
vién.

Chudi hoi thio huéng nghiép va ngay hoi tuyén dung dugc t6 chire quy mé 16n
v6i su tham gia cia cac dién gig, nha tuyén dung, cyu sinh vién gop phén gitp sinh
vién dat muyc tiéu tbt nghiép va c6 viéc lam tbt.

Trong qué trinh td chtic, khong tranh khoi nhiing so suit ngoai mong mubn,
chiing t6i rit mong nhan dugc sy thong cam cua quy vi. '

Chiing t6i mong nhén thém nhiéu sy hd tro tir quy vi trong dao tao, hudng dan

kién thtic, k§ nang thuc tién va c6 mot thai d6 tich cyc danh cho sinh vién. Pdng thoi
mang dén cho sinh vién co hoi kién tap, thuc tip va 13m viéc tai cac co quan doanh

nghiép.

V6i ... nam hinh thanh va phat trién, Trudmg Pai hoe Mo thanh phé HO Chi
Minh s& luon 12 dia chi tin cdy dap ung dugc nhu cAu tuyén dung nhén lyc bac cao
g6p phén dem lai sy thanh cng cho co quan, doanh nghiép trong khu vuc va ca nudc.

Kinh chic quy vi sic khoe, thanh dat, quy don vi ngay cang phét trién, thinh
vuong.

Tréan trong cam on va kinh chao./.

TL. HIEU TRUOGNG

el 3




Mau CTSV.06.05

TRUONG PATHOCMGO - CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHf MINH Djc 1ap — Ty do — Hanh phiic
PHONG CONG TAC SINH VIEN
Sé: .. /BC Thanhpho Ho Chi Minh, ngay ... thdng ... ndm
BAO CAO
Vé viée tb chire héi thao ............

Danh cho sinh vién trwdmg Dai hoc Mé Thanh phd Hb Chi Minh.

Kinh gii: .oovveeeeeoeo )
Thyc hién ké hoach s ... /KH-... ngay ... thang .. .» HOi thdo: ... da

dugc tb chirc thanh cong tdt dep, nay bdo cdo nhanh véi Hleu truong cac noi dung nhu
sau:

1. N§i dung hdi thio: v

1.1 Tén hoi thao: ...

1.2 Cic ndi dung chinh di dién ra:

1.3 Dién gia khach moi d4 tham gia:

- Lanh dao Khoa: ...

- Khéch moi: ...

2. Thoi gian — dia diém:

- Thoi gian: Lac ...g... Ngdy ... thang ... nim

- Dia diém: ...

3.Déi twong sinh vién:

4. CAc cong viéc da trién khai:
4.1 Trwéce hoi thao

4.2 Trong hji thio:

5. Panh gi4, nhin dinh, kién nghi:



Trén day 1a bdo cdo nhanh cong tac t6 chirc hoi thao ... cia Trudng Pai hoc Mé&
Thanh phb H Chi Minh./.

Noi nhin: TRUONG PHONG
- Nhuw trén;
- Luu: VT,...(...)

M3u CTSV.06.06

TRUONG PAT HOC MO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Djc 13p — T do — Hanh phiic
PHONG CONG TAC SINH VIEN

¥ KIEN PHAN HOIL, DANH GIA CUA NGUGI HOC KHI THAM GIA
HOAT DPONG NGOAI KHOA, CONG TAC SINH VIEN

TEN HOAT PONG: Hoi thio........

* Thoi gian: ../../20.. * Pia diém: ... * Pon vi tb chire: Khoa

Ban vui long cho chiing 161 biét ddnh gid ciia Ban vé chuong trinh nay dé chiing t6i cdi thién 16t
hon cho cdc chuong trinh sau, vui Iong ddanh dau chéo (X) vao sy lwa chon cua minh.

Cong tac truyén théng duge thuc hléri ot '
Céc 4n pham truyén théng dep, dé hiéu, du théng tin.
Céac théng tin vé chuong trinh dén ban 1a ddy du.

[FSS ROS I I S T

Ban hai long cho cac cong viéc TRUGC khi to chirc ciia ching

81, I S

1 | Khéng gian t chirc dam bao, dia diem t chirc thuén tién. |
2 | Cos& vz}t chat dép ung t5t (Am thanh, 4nh sang, may lanh, quat,
may chiéu, nha v& sinh, béi xe, o).

3 | Ni dung chuong trinh duoc t6 churc tot.

Dién gia/himg ngudi thuc hién d4 lam t6t cong viéc cua ho trong
chuong trinh.w

5 | Thdi lugng t6 chirc da cho chuong trinh.

Ban t9 chiic, tinh nguyén vién &n cén, chu déo, than thién.

7 | Ban hai long cho cac cong viéc TRONG khi t6 chirc cua ching
toi N PSSR (T

1 | Hiéu qua ciia chuong trinh dép ing dwoc sy trong doi cua ban.
> | Chwong trinh Jam dy da nhiimg gi Ban t6 chitc thdng tin trudc.
3 | Ban hai long vé chuong trinh nay vi n6 dem lai loi ich cho ban.

Ban biét dén chuong trinh nay tir 0 Cac website cta trudong; 0 Mang x& hoi;

dau: O Bang ron, to roi, poster ...; O GV thong bao trén Lop;
(0 Ban can sy lop 0 Ban be
T JEHHAC oo cxnomwensormmssscomseno i 5556 05 59 A3 AT SN S g svonwmme s wwonns




Mpt s6 thong tin cd nhin (Luv minh chimg dé déi chiéu cong diém Rén luyén Sinh vién)
HO BN oo - MSSV: ! Khoa:

Email:

S TS S Dién thoai: .......occovvveeeeeeo Facebook:

Chdn thénh cém on Ban di phan phéi cho ching 161, Tir nhitng déng gop quy bdu nay, ching t6i sé€ né

luc cho nhiing chung trinh sau duwoc tét hon, dam bao cho si hai long cua ngiroi hoc. Trén trong kinh
chao./. ' :





