BO GIAO DUC VA DAO TAO
TRUONG PAI HOC MO THANH PHO HO CHI MINH

QUY TRINH

TRIEN KHAI BAN TIN HANG THANG CUA TRUONG

(Ban hanh kém theo Quyét dinh s6 2714/QD-DHM ngay 30 thing 12 nim 2021 ciia Triong Pai hoc Mé TP.H6 Chi Minh
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CTSV Pon vi phu trich Don vj kiém tra Ban Gidm hiéu phé duyét
Phong Cong tac sinh vién Phong Hanh chinh — Quan tri Hiéu truong

Ho va tén Nguyén Ngoc Anh Trén Thi Tuyét Trinh Nguyén Minh Ha
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Quy trinh

Ma hiéu

CTSV.17

Trién khai ban tin hang thang cia

Lan ban hanh : 02

Truwong

Ngay hi¢u luc

01/01/2022

1. Co sé phap Iy:

Quyét dinh s 79/QD—DHM ngay 20 théng 02 nam 2014 cia Trudong Pai hoc Ma

2. Pham vi ap dung:

- Quy trinh 4p dung ndi by phong Cong tac sinh vién.

3. Liwru do trinh tw cong viéc:

Thanh ph6 H6 Chi Minh vé viéc ban hanh Quy ché t6 chirc va hoat ddng ctia cac don vi
cua Trudng Pai hoc Mé Thanh pho HO6 Chi Minh.
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4. Dién giai quy trinh:
4.1. Hwémg din thwe hién:
Bwéc 1: Chuén bi y twdng

Ngudi thuc hién cdng tac nay can c6 kien thue, sy hiéu biét vé hoat ddng ciia cac
su ki€n dién ra trong thang va dugc huéng dan k¥ vé quy trinh nay.

"+ Tim kiém }'/' tudng vé doan film, tinh toan thoi lwong phu hop, lva chon su kién
theo trinh tu yu tién theo mic dd quan trong vf thoi gian.

+ Chil y dn cac video clip do dai truyén hinh dua tin. -

Bwéc 2: Chufn bj ¥ twéng ban tin, dé xuit ndi dung, kich ban, téng hop su

- Design hinh &nh, clip ban tin.

- Thao tac trén céc cong cu dyng phim, xir Iy hinh 4nh

- Lya chon nhiing doan clip, hinh anh phi hop.

- Dy thao ban pre-Video Clip
Bwdce 3: Gop y phé duyét

- Diéu chinh, sira, thém tin trén ban pre-Video Clip.

- Phé duyét céc su kién chinh s& dung film.

Bwéc 4: Xay dung bén tin

- Ghi hinh, ghi 4&m

- Design film,

- Dung bén théo.

- Hi€u chinh va design ban chinh.
Bwée 5: Duyét ban tin

- Tir clip sy thao, Lanh dao cho y kién gbp y v& noi dung, hinh thirc va k¥ thuét.

- Diéu chinh theo céc y kién gép ¥ (néu c6)

Phat hanh ban chinh thic.

- Cong chiéu L& chao c& ddu thang ciia CB-VC

- Pang website

- Chia sé mang xa hdi

- Giri Khoa, Phong, Ban Gidm hiéu

4.2. Pon vi phu trach: Phong Cong tac sinh vién




4. Biéu mau di kem: Khong co.

5. Phu luc: Céc biéu miu di kém: Khong 6./,





