BO GIAO DUC VA PAO TAO
TRUONG PAI HQC MO THANH PHO HO CHI MINH

QUY TRINH

DUA TIN CAC HOAT PONG CUA CAC PON VI TRONG
TRUONG TREN MAN HiINH LCD, DIGITAL POSTER, KHUNG
TRANH TRUYEN THONG

(Ban hanh kém theo Quyét dinh s6 2714/QD-DHM ngay 30 théng 12 ndm 2021 ciia Trong Dai hoc Mé TP.HS Chi Minh)
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Quy trinh

Prra tin cac hoat dong cia cac don vi
trong trromg trén man hinh LCD, Digital
Poster, Khung tranh truyén thong

M3 hiéu CTSV.24
L4n ban hanh 02
Ngay hiéu luc 01/01/2022

1. Can cir phap ly:

Quyét dinh s6 79/QD-PHM ngay 20 thang 02 nam 2014 ciia Trudng Pai hoc Mé&
Thanh pho H6 Chi Minh v€ vi€c ban hanh Quy cheé t6 chiic va hoat ddong ctia cic don vi
cta Truong Pai hoc Md Thanh phd H6 Chi Minh.

2. Pham vi ap dung:

- Quy trinh 4p dung dbi véi cac don vi thuoc Trudng.

3. Lwu db trinh tw cong viée:

Vién chirc ] . Théng bdo sb| Theonhu ciu
- Ti€ép nhén nhu cdu cua céac 1021/TB-bHM, cac ca nhan/
don vi/ ¢4 nhén trong trudng ngay 24/7/2018 don vi
R
Cé nhan/ - L 4 - Gui théng tin| Theo tién do
Pon vi Dién ndi dung lién quan theo mau va < theo TB s6| chacéccd
trong gui vé email cho P.CTSV 1021/TB-PHM, | nhan/ don vi
truong l, 21/7/2018 : '
- - Khomg : :
Vién chiic, duyét - TB s0 | Ngay khi nhan
CTV Kiém tra thong tin —— | 1021/TB-DHM, | dugc email yéu
21/7/2018 céu tir cac ca
l Duyét - Quy dinh nhan nhin/ don vi
' dang thuong
hiéu
Vién chue, Tién hanh thuc hién chuyén cic ndi dung I\igayvkhiAcc’)
CTV thanh file k§ thuét <+ day di thong
tin
Lanh dao Khéng|l - Nbi dung bién -
- Hinh anh su
kién
l Duyét - Bai viét su
kién
Vién chirc _ ) - Noi dung va| Ngaysau khi
Déng tai trén hé thong hinh anh d&&| keétthuc sy
duge duyét kién

4. Dién giai quy trinh:




4.1. Hwéng din thuc hién:

Buwde 1: Cac don vi cung cép céc ndi dung & truyén théng & cdc man hinh LCD
va Digital Poster cho phong Cong tac sinh vién vé dia chi news(pou.edu.vn cu thé nhu
sau:

a) NoOi dung: dam béo thong tin tuyen truyen cb dong, 161 séng lanh manh trong
moi truong gido duc; thong tin tuyen truyén vé& nha truong, thdy ¢, sinh vién, vé cac hoat
dong cua don vi.

b) File theo dinh dang: Péi véi Video 1 MP4, d6i véi file hinh anh 14 JPG
¢) Kich thuée:

- Digital Poster: 48 x 27cm (cao x ngang )

- Man hinh LCD: 1080 x 1920 Pixel

- Do phén giai: 300 dpi

- HE mau: CMYK

- Khung tranh treo tai cac ciu thang chiéu nghi: 120 x 86¢cm

Bwée 2: Phong Cong tac sinh vién tiép nhan thong tin yéu cau tir cac don vi, c4
nhan, t& chiic va dbi chiéu véi cac quy dinh da dugc Ban gidm hiéu phé duyét trong cong
nhén dang thuong hiéu va truyén thong

Bwée 3: Phong cong tac sinh vién phan hdi v& viéc dang tai cho cac don vi qua
- Email (Thoi gian gidi quyét khong qua 3 ngay)

Bwére 4: Phong Cong tac sinh vién thyc hién chuyén céc noi dung thanh file k§
thuat va ding trén céc hé théng.

4.2. Don vi phu trach: Phong Céng tac sinh vién
5. Biéu miu di kém: Khong c6

6. Phu luc: Khong c6./.





