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QUY TRINH
THI VA CHUYEN BAI THI

(Ban hanh kém theo Quyét dinh s6 2714/QD-DHM ngay 30 thang 12 nam 2021 cia Truéng Dai hoc Mo TP.HG Chi Minh)

M3 hiéu : HTTT.05
Lan ban hanh : 02 _
Ngay hiéu luc :01/01/2022

Pon vi phu trach Pon vj kiém tra Ban Giam hiéli phé duyét
TT. Quén Iy HTTT Phong Hanh chinh — Quan trj Hiéu truéng
Ho vatén Ninh Xuén Huong Trén Thi Tuyét Trinh Nguyén Minh Ha
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Quy trinh

Quy trinh thi va chuyén bai thi

Mai hiéu HTTT.05
L4n ban hanh 02
Ngay hi¢u luc 01/01/2022

1. Co sé phap ly:

- Can cir Quyét dinh sé 79/QP-DPHM ngay 20 thang 02 nim 2014 cia Trudng Pai
hoc M& Thanh phé HS Chi Minh vé viéc ban hanh quy ché t§ chirc va hoat dong cia céc

don vi tryc thufc Trudng Dai hoc Mé Thanh phé Ho Chi Minh.

- Can cir Quyét dinh s6 42/QD-DHM ngay 13 thang 01 nim 2016 cia Trudng Pai
hoc M& Thanh phé Hd Chi Minh vé viéc bd sung chirc ning, nhiém vu va nhan sy cia
Trung tAm quan 1y hé théng thong tin.

2. Pham vi ap dung:

- Quy trinh 4p dung ndi by cua Trung tdm Quén 1y hé théng thong tin.

3. Liwru db trinh ty cong viéc:
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4. Dién giai quy trinh:

4.1.Huéng din thwe hién:

Bwéc 1: Chuyén vién truc theo lich phén céng truc
Buée 2: Thyc hién kiém tra lich thi

Buée 3: Néu c6 lich thi kiém tra may chii, m& cira phong may theo lich, kiém tra
hoat dong; mé& hé thdng deén; dién, may lanh; — chuyén Buéc 4. Trong truong hop co lich
thi ma ko thi thi lién hé don vi 14p ké hoach/td chirc thi dé thong bao; — chuyén Budc 10.

Buérc 4: Xoa dir liéu réc, thiét 1ap lai cAu hinh, sau d6 chép dé thi vao may chu, rdi
chép tir may chi dén may tram.

Buwére 5: Sinh vién 1am bai thi theo huéng dan ctia can bd coi thi trong thoi gian thi.
Buéc 6: Hét gio 1am bai chuyén vién truc phong may chép, luu bai thi vé may chu

Budée 7: Klem tra d6i chiéu sé lugng bai thi v6i can b coi thi cia timg phong may
sau khi luu bai thi v& méy chi. Néu du sb luong bai thi sang Budc 9.

Budc 8: Néu thidu bai thi can bd coi thi kiém tra trén may tram va l14p bién ban.
Budre 9: chuyén vién phong méy tai bai thi 1én mang, chuyén bai téi giang vién/don
vi quan ly mén hoc.

Buée 10: chuyén vién phong may ghi nhan vao S& truc va S8 theo ddi thi thuc
hanh.



Buéc 11: Két thuc ca thi. Tat cac thiét bi dién, dén, may lanh va dong cira phong

may.
4.2. Pon vi phu trach: Trung tim Quan ly hé théng thong tin
5. Biéu miu di kém:
Tl Tén biéu miu Ky hiéu
1 Sé truc HTTT.05.01
2 S& ghi nhan thi thyc hanh HTTT.05.02

5. Phu luc: Céc biéu miu di kém./.
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