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Tén cong viéc:

Quy trinh

To6 chitc cac hoat dong hoc tip két hgp tham
quan tai nwéc ngoai ngan han (study tour)

‘M3 hiéu

NCKH.20

Lan ban hanh 01

Ngay ban hanh

01/01/2022

1. Co sé phap ly:

Can ot Quyét dinh sb 1877/QD-DHM ngay 23/11/2016 cta Trudng Pai hoc M TP.H Chi
Minh ban hanh Quy dinh v& quéan 1y hoat dong hop tac trong Trudng Pai hoc Mé TP.Ho Chi

Minh.

2. Pham vi ap dung:

Ap dung cho toan bd Sinh vién, hoc vién ciia Trudong Pai hoc M¢ Thanh phé Ho6 Chi Minh.

3. Lwru d6 trinh tw céng viée:
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4. Dién giai quy trinh:
4.1. Hwéng din thwe hién:
Buéc 1: Chuén bi

- Phong HT&QLKH, cac Khoa tim hiéu thong tin v& mot s6 t6 chuc gido duc, trudng cao
dang, dai hoc, doanh nghi€p c6 uy tin tai nudc ngoa1

- Phong HT&QLKH trinh Ban Giam h1¢u vé viéc phé duyét chi truong cho t chirc study
tour tai mot don vi cu thé & nwéc ngoai va thoi gian du kién.

- Phong HT&QLKH, cac Khoa lién hé véi cac t chirc gido duc, céc truong dai hoc, doanh
nghi€p nudc ngoai:

+ Glri email cho t§ chirc gido duc/trudmg dai hoc/doanh nghi€p nudc ngoai, néu rd cac

thong tin:

Gié6i thi¢u vé& Trudng Pai hoc M& Thanh phé Hd Chi Minh;

bé nghi tham quan, hoc tép kinh nghiém giang day, hoc tép;

Thoi gian chuyén di (dy kién);

Kinh phi cho chuyén di: dbi tac thu phi nhu thé nao (ty chuong trinh);



e Thanh phan tham du
- Lap to trinh véi ké hoach cuy thé va du toan kinh phi.

Buwéce 2: Trinh phé duyét hé so
Phong HT&QLKH trinh hd so 1én HT dé xin phé duyét.

Buwéc 3: Thong bio cho sinh vién va nhin ding ky

Phong HT&QLKH, cac Khoa théng bao cho sinh vién céac khoa vé chuong trinh va mirc phi
cin déng.

Sinh vién dang ki tham gia chuong trinh, kém cam két ddng ¥ cho phép ctia phu huynh (Miu
NCKH.20.01).

Sinh vién déng 1€ phi tham gia.

Buéc 4: Xin visa |

Tuy theo yeu ciu ciia nudc dén cong tac, hd so xin cap visa va thoi han cho xét duyét s€ khac
nhau c6 thé cin dén 4 tuan hay 1au hon tuy theo viéc dang ky lich phong vAn visa va cac yéu
cAu vé xir ly hd so. Do d6 cin du trl xin visa trude ngay di du kién it nhét 1 thang.

Buéc 5: Cong tac hiun cin
- Mua vé may bay, bao hiém du lich, @it khach san
Chi mua vé may bay, bao hiém, dit khach san khi d c6 visa.
- Tam ung
C4 nhan tam tng kinh phi theo dy toén dugc duyét.
- Chuén bi brochure, Video gidi thiéu trudng hodc qua cho dbi tac (néu cin)
Phong HC-QT mua qua cho d6i tac, phong TC-KT hd trg thi tuc cho tam ung kinh phi.
Budc 6: Giri thir cim on
Sau khi di v&, Phong HT&QLKH giri thw cim on céc dbi tac.
Buwéc 7: Bao cdo két qua

Trong thoi gian 07 (bay) ngdy lam viéc sau khi két thic chuyén di, Phong HT&QLKH phai
béo cdo bing vin ban vé két qua chuyén cong tac cho Hiéu trudng.

Buéc 8: Quyét toan
Phong HT&QLKH, céc ca nhéan lién quan lam thi tuc thanh quyét toan kinh phi d& tam ing.
Buwéc 9: Cap nhét va lwu triv hd so

P HT&QLKH luu tri toan bo hd 50 lién quan dén cdng tac t§ chirc doan tham quan, hoc tép
ngén han, bao gdm file gidy va file mém (scan).

'4.2. Pon vi phu trich: Phong Hop tac va Quan ly khoa hoc




S. Biéu mau di kém:

TTaal b Tén biu mu - Ky hi¢u

1 Don xin tham gia chuong trinh tham quan, hoc tap Mau NCKH.20.01

6. Phu luc: Céc bidu miu di kem./.



Méau NCKH.20.01

BO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHUNGHIA VIET NAM
TRUONG PAI HQC MO Péc 14p — Tw do — Hanh phic
THANH PHO HO CHI MINH .

PON XIN THAM GIA CHUONG TRINH
THAM QUAN, HQC TAP TAI ..........
' Nam ......

Kinh giri: Trwdng Pai hoc Mé Thanh Phé Hé Chi Minh

BN (5 | TR Nam O, Nt O

Sinh ngay: ....... [oeo...  S—

Noi sinh (ghi tén tinh hodc thanh phé theo glay khai sinh):......oooviiiiiiiiiiii
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............................................................................................................

Dién thoai: S6 dién thoainha:................oovveeneen... Diddng:.....cooovviiniiiiiiiiiienn,
Email. ..o
Hién dang 1a sinh vi€nnganh:......................ooovinnl, Khoa:....cocoovvviiiiiini

Nay t6i lam don nay xin dugc tham gia Chuorng trinh tham quan, hoc tap tai
........ theo Thong b4o ctia Trudng Pai hoc M& Thanh Phé H Chi Minh.

T6i xin cam doan:
- Ba doc va hiéu rd ndi dung va céc quy dinh cia chuong trinh.

- Trong thoi gian tham dyu chwong trinh, chép hanh nghi€ém chinh moi quy dinh
cia Trudng Pai hoc M& Thanh phd H6 Chi Minh, cia nha nudc, chiu sy quan ly cia co
quan dai dién ngoai giao Viét Nam tai nudc sé tai va trd v& nudce ding thoi han.

- Néu khéng thyc hién ding cac didu da cam két trén, t6i xin chiu xit ly ky luédt
theo cac quy dinh hién hanh cia Nha truong. '

Trén trong kinh chao.

Thanh Pho Ho Chi Minh, ngay . . . . . thing . ... ndm ...
Xéc nhén ciia Khoa Nguwoi viet don

o R



(Ky va ghiré ho tén)

CAM KET CUA BO (ME HOAC NGUOI BAO LANH)

Ho va tén bd (me)/ngudi béo lanh: ............ et e e e e et e e et
CONG tAC 1A vvvvrverrvrerrrereeeereensen. ............. 18553 58 50 e G 0.0 G5 B
Piachi: i R W st . .6 ST B
DPai dién cho gia dinh Sinh VIEN ........ccccevcvevieveeecieeeec e, , chiing t61 cam két:

- Nhéc nhé, dong vién con chiing t6i thuc hién ddy di nghia vu da dugc quy dinh d6i
véi sinh vién tham gia chuong trinh.
- Hoan toan ddng ¥, khong khiéu nai viéc xét xtr ky luét ciia Nha truong néu con chung

161 khong thuc hién ding cam két.

Xac nhin ciia co quan b6 (me)/ .o, , ngay ... thang ...... nam .........
ngudi bao lanh hoic B6 (hodc me)/ngudi bao 1anh

ctia chinh quyén dia phwong ' (Ky va ghi 16 ho tén)





