XIN THE TAM TRU CHO NGUOI NUOC NGOAI

(Ban hanh kém theo Quyét dinh sé 2714/QP-DHM ngay 30 thdng 12 nam 2021 ciia Trudng Pai hoc Mo TP.H Chi Minh)

BO GIAO DUC VA PAO TAO
TRUONG PAI HOC MO THANH PHO HO CHI MINH
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QUY TRINH

M3 hiéu : NCKH.24
Lin banhanh : 01

Ngay hiduluc : 01/01/2022

Pon vi soan thao Pon vij kiém tra Ban Gidm hiéu phé duyét
P.Hop téc&QLKH Phong Hanh chinh — Quan trj Ban Giam hiéu
Ho vatén Leé Théi Thuong Quén Trén Thj Tuyét Trinh Nguyén Minh Ha
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Quy trinh
Xin the tam tri cho ngudi nuoe

ngoai

Mai hiéu NCKH.24
Lan ban hanh 01
Ngay ban hanh 01/01/2022

1. Co sé phap ly:

- Luét Nhédp canh, xuat canh, qua canh, cu tru cia ngudi nude ngoai tai Viét Nam (Luét s6

47/2014/QH13, ngay 16/6/2014).

- Théng tu sb 04/2015/TT-BCA, ngay 05/01/2015 ctia B§ Cong an quy dinh mau gidy t&

lién quan d€n vi€c nhép cdnh, xudt canh, cu tri cia ngudi nudc ngoai tai Viét Nam.

2. Pham vi ap dung:

- Céc don vi thudc Trudng c6 lién quan;

- Céac ca nhan ngudi nudce ngoai giang day, lam viéc tai trwong thudc di€n dugc cap thé tam

tra.

3. Lwu dd trinh ty céng viéc:

an ban va biéu | Théi gian

mau dinh kém | gidi quyét
Céac don vi; -

Dé xuat 1am thé tam tri cho
P.TC-NS NNN
P.TC-NS Thong bao hd trg thi tuc 1am theé
P.HT&QLKH tam tri cho NNN
P.HT&QLKH RTTT T 3 ngay ké
¢ Q > Chuan bi ho so, 18p dy tri kinh phi fir ngay
P.TC-NS, lam thé tam tri cho NNN riledien
Ngudi nude l thong bao
ngoai,
P HT&QLKH, ‘
BGH Trinh ky hd so a
Khéng
Duyét duygt
P.HT&QLKH Xin cp gidy gioi thiéu
¥
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P.HT&QLKH, Tam tng kinh phi
P.TC-KT
P.TC-NS Cép gidy gi¢i thiéu
— 03 nga
P.HT&QLKH Nop ho so theo quy dinh s
A ' Theo
Cuyc/Phong Cép thé tam triz :4
Quén 1y xuét PR phiéu hen
nhap cénh l
Tp.HCM
P.HT&QLKH, | " Quyét toan kinh phi
P.TC-KT
P.HT&QLKH; 1 ngay
P.TC-NS: v Ban giao thé tam tra
Nguoi nude
ngoai

4. Dién giai quy trinh:
4.1. Hwéng din thwe hién:

Budéc 1: Pé xuit 1am thé tam tru cho NNN

Phong T4 chirc — Nhén sur tiép nhén yéu ciu tir cac don vi, khoa chuyén mén trong truorng
vé nhu ciu l1am thé tam tru cho ngudi nude ngoai sau khi ngudi nude ngoai dd dugc clp
GPLD hoic x4c nhan mién GPLD.

Buée 2: Thong b4o hé tre thii tuc Iam thé tam trii cho NNN
Phong T6 chirc — Nhan sy giri céng vin dén Phong HT&QLKH @& nghi ho trg 1am thu tuc
Xin cap Thé tam trd cho nguoi nude ngoai. :

Buwéc 3: Chuén bj hd so, lap dw tru kinh phi lam thé tam tri cho NNN
Trong vong 3 ngay ké tir ngdy nhan théng béo, Phong HT&QLKH chuén bj hé so, 18p du
trti kinh phi cho c6ng tac xin thé tam trii cho ngudi nuée ngodi. HO so cdn chuén bi gdm cé:
- MAu NA6 (Miu NCKH.26.01);
- MAu NAS (Miu NCKH.26.02);
- GPLD hoic mién GPLP;
= Glay x4c nhén tam tri cia nguorl nudc ngoai tai Viét Nam;

- Hob chleu
- Anhthé

Buéc 4: Trinh ky ho so



Phong HT&QLKH trinh BGH phé duyét hd so xin thé tam tri va bang dy tri kinh phi.

Buwdc 5: Xin cip gidy giéi thi¢u

Sau khi dugc Ban Giam hleu phe duyét ké hoach va kinh phi, Phong HT&QLKH & nghi
Phong To chirc — Nhén sy cip gidy gi6i thiéu cho nhan vién cia Phong HT&QLKH di nop hd
so xin cdp Thé tam tri cho ngudi lao dong nuréec ngoai.

Bwéc 6: Tam rng kinh phi

Dua trén du tru d8 dugc duyét, P.HT&QLKH tam tng kinh phi dé ndp phi xin cAp thé tam
tri cho ngudi nurde ngoai.

Buwéc 7: Cép gidy giéi thiéu

Phong To chirc — Nhan sy cép gidy gi6i thiéu cho nhén vién Phong HT&QLKH theo yéu
cau.

Buéc 8: Nop hd so theo quy dinh

Trong vong 3 ngay ké tir ngay c6 di hd so, Phong HT&QLKH nop hd so xin cap thé tam

tra cho lao dong nuéc ngoai tai Cuc/Phong Quan 1y Xuét nhap canh Thanh phé H6 Chi Minh.
Phong HT&QLKH theo d01 tién trinh thy 1y ho so dé kip thoi xir ly phat sinh (néu co).

Buwéc 9: Cép thé tam tria

Truong hop hé so dat yéu céu, Cuc/Phong Quan ly Xuét nhép canh Thanh phé Hb Chi
Minh cAp thé tam trii cho ngudi lao d6ng nudc ngoai.

Budée 10: Quyét tosn kinh phi

Sau khi nhin dugc thé tam tri, P HT&QLKH tién hanh quyét toan kinh phi theo quy dinh
cta Truong.

Buwéc 11: Ban giao thé tam tri
Phong HT&QLKH ban giao Thé tam tra cho Phong Té chirc — Nhan su ¢ Phong TC-NS

tién hanh ban giao thé tam tra cho ngudi lao dong. -
4.2. Pon vi phu trach: Phong Hop tac va Quén ly khoa hoc N
8

5. Biéu miu di kém: o
"

1 Cong van dé nghi cip thé tam tra cho ngudi nudc ngoai (NA6) MAau NCKH.24.01 d/,

2 Té khai d& nghi cdp thé tam tri cho ngudi nude ngoai (NAS) Mau NCKH.24.02

6. Phu luc: Cac biéu miu di kem.



Trudng Pai hoc Mé Thanh phd Hé Chi Minh
Tru s& tai: 35-37 Ho Hao Hén, Phuong Co Giang,

Quan 1, Tp. Hb Chi Minh
Dién thoai: 028 38364748
/PHM-HTQLKH

So:

V/v Dé nghi cap thé tam trii cho nguoi nudc ngodi

Ban hanh kém theo thong tu s6 04/2015/TT-BCA

Thanh pho H6 Chi Minh, ngay  thdng ndm 2021

Miu NCKH.24.01

MAu (Form) NA6

ngay 05 thang 01 nam 2015

Kinh giri: Cuc Quan ly xut nhap canh — Céng an TP.HCM

Pé nghij quy co quan xem xét cép thé tam trG cho 01 ngudi nudc ngoai sau day:

)
TT

Ho tén

Giéi
tinh

Ngay thang
nam sinh

Québc tich

Ho chiéu s6

Vi tri cong
viéc

1

(T khai @& nghi cip thé tam tra kém theo)

Thi truéng co quan/td chirc )
(Ky, ghi rd ho té€n, chtc vy, dong dau)






Miu
NCKH.24.02
Mau (Form)NA8

Ban hanh kém theo thong tw sé 04/2015/TT-BCA
ngay 05 thang 01 nam 2015

F TO' KHAI BE NGH| CAP THE TAM TRU (1)
pr?ot(; INFORMATION FORM FOR A TEMPORARY RESIDENT CARD
2x3 cm Dung cho nguéi nwédc ngoai dang tam tru tai Viet Nam
See notes - For temporary residence foreigners in Viet Nam
()

1- Ho tén (chir in hoa): UENO MIKA
Full name (in Capital letters)

2- Gigitinh: Nam O NG x 3- Sinh ngay 08 thang 02 nam 1963

Sex Male Female Date of birth (Day, Month, Year)

4- Quéc tich gbc: Nhat Ban 5- Quéc tich hién nay: Nhat Ban

Nationality at birth Current natfonality:

6- Nghé nghiép/chirc vu: Gidng vién Tiéng Nhat

Occupation/ position :

7- Ho chiéu sb TR5653377 Loai: Phé théng x Céng vu O Ngoai giao O
Passport Number Type Ordinary Official Diplomatic

‘Co quan cép: Ministry of Foreign Affairs C6 gia tri dén ngay 11/04/2026

Issuing authority A Expiry date (Day, Month, Year)

8- Dia chi cw tru, noi lam viéc & nwéc ngoai trwéc khi nhap canh Viét Nam

Your residential and business address before coming to Viet Nam

- Bia chi cu trd Residential address: 527 Fujikura Yamagata-city Gifu-prefecture, Japan

- Noi lam viéc Business address: 35-37 Hb Hao Hén, Phwdng Cé Giang, Quan 1, Tp.HCM
9- Nhap canh Viét Nam ngay: 28/01/2020 qua clra khau: Tan Son Nhét
Date of the latest entry into Viet Nam (Day, Month, Year) via entry port

Muc dich nhap canh: (3) giang day

10- Bugc phép tam tra dén ngay: 24/01/2021

Permitted to remain until (Day, Month, Year)

- Dia chi tam tra tai Viét Nam: 842/1/156 Nguyén Kiém, Phuréng 3, Quan Go Vap, Tp.HCM
Temporary residential address in Viet Nam

- bién thoai lién hé/Email: mmsk27212@gmail.com

Contabt telephone number/Email

11. N6i dung dé nghj Requests: cap thé tam tri

- Cép thé tam trli c6 gia tri dén ngay 18/03/2022

To issue a Temporary Resident Card valid until (Day, Month, Year)




Mau (Form)NAS
Ban hanh kém theo théng tw s& 04/2015/TT-BCA
ngay 05 thang 01 nam 2015
- Ly do Reason(s): (4) gidng day tiéng Nhat

T6i xin cam doan nhirng ndi dung trén la dung s that.

| declare to the best of my knowledge that all the above particulars are correct.

Lam tai: TP. HCM, ngay 12 thang 01 nam 2021
Done at date (Day, Month, Year)

Ngwéi dé nghi (ky, ghi 8 ho tén)
The applicant ’s signature and full name

Ghi chu Notes:

(1) M&i ngwdi khai 01 ban kém hé chiéu va cong van béo lanh cla co quan, t6 chirc ho&c don bao I&nh
clia than nhan; ndp tryc tiép tai co quan quan ly xuét nhap cénh, co quan cé thdm quyén cta Bé Ngoai |
Giao (d6i v&i ngudi thude dién clp thé tam tri ky hiéu NG3).

Submit in person one completed application form enclosed with passport and the sponsoring application by
the hosting organisation/family relative at the Immigration Office or at the competent authority of the Ministry
of Foreign Affairs (for those who are eligible for the Temporary Resident Card categorised as NG3)

(2) Kém 02 anh mé&i chup, c& 2x3cm, phong nén trdng, mat nhin thdng, dau dé tran, khéng deo kinh méu
(01 anh dan vao to& khai va 01 anh dé roi)

Enclose 02 recently-taken photos in 2x3 cm size, with white background, front view, bare head without
sunglasses (one photo on the form and the other separate).

(3) Ghi ro vao lam viéc gi & Viét Nam hoédc thdm ngu&i than.

Specify business purpose in Vietnam or family visit purpose.

(4) Ghi rd ly do: lam viéc, lao déng, dau tw, hoc tap hodc thdm nguwoi than va kém theo gidy t& chirng minh
Specify the reasons whether it is business, labour, investment, study or. family visit and enclose supporting
documents.



