BO GIAO DUC VA PAO TAO
TRUONG PAI HQC MO TP. HCM

PE CUONG MON HQC

1. THONG TIN VE MON HQC
1.1. Tén mon hoc: HE THONG THONG TIN KE TOAN 1
1.2. Ma mo6n hoc: ACCO3315
1.3. Khoa phu trach: Khoa Ké toan — Kiém toan
1.4. S6 tin chi: 03 tin chi (Iy thuyét)
2. MO TA MON HQC

Hé thong thong tin ké toan 1 1a mén hoc trang bi cho ngudi hoc nhimg kién thirc
va k¥ ning co ban vé thyc hanh ké toan trong diéu kién tmg dung tin hoc véi cac
phan mém bang tinh. Hinh thirc s6 sach ké toan dugc sir dung 1a hinh thirc nhat ky
chung. Phan mém bang tinh duoc sir dung dé giang day 1a Microsoft Excel ®.

3. MUC TIEU MON HQC

3.1.

3.2

Muc tiéu chung

Sau khi hoc xong mon hoc nay, nguoi hoc sé:

C6 kha nang sir dung thanh thao bang tinh nham dap Gng dugc cong viéc
thong thuong cua nguoi lam Ké toan — Kiém todn sau khi ra truong.

Co kha nang ty hoc tap, tu doc thém cac tai liéu c6 lién quan nham phat trién
nghé nghiép ca nhan sau nay.

Muc tiéu cu thé

3.2.1. Kién thirc:

Sau khi hoc xong mon hoc nay, ngudi hoc co thé:

Giai thich vai tro ctia co s¢ dit li€u trong td chuc cong tac ké toan tai mot
doanh nghiép.

Trinh bay cach thirc st dung cac cong cu tinh toan, truy xudt va trinh bay
thong tin trong phan mém bang tinh.

3.2.2. Ky nang:

Sau khi hoc xong mon hoc nay, nguoi hoc co thé:

Ung dung t6 chtic co so dit lidu ké toan cho mot doanh nghiép: t chirc tap
tin dir li¢u, t6 chirc bang tinh va hiéu dugc moi quan h¢ co sé dir licu.

Vin dung cac ham co ban trong Excel truy xuat thong tin ké toan dé thiét lap
cac so nhat ky: nhat ky thu, chi, mua, ban va nhat ky chung.

Vian dung cac ham co ban trong Excel truy xuat thong tin ké toan dé thiét lap
cac so chi tiet va so cai.

Vén dung cac ham co ban trong Excel truy xuat thong tin ké toan dé thiét 1ap



3.2.3.

bang can dbi tai khoan va bang tong hop chi tiét.

Vian dung cac ham co ban trong Excel truy xuét thong tin ké toan dé thiét lap
bdo cao tai chinh: bang can doi ké toan, két qua kinh doanh va luu chuyén

tién té.

Thai do: Qua qua trinh hoc tdp mon hoc, sinh vién dugce trang bi kha nang

1am viéc theo nhom, tinh than ky luat va tinh chinh x4c trong cong viéc.
4. NOI DUNG MON HQC

So tiét

Tai liéu

STT Tén chuon Muc, tiéu muc
. " ‘ TC |LT |BT | TH | twhee
1 | CHUONG 1I: 1.1. On tap mot sd thao Ping Vin
TO CHUC DU | tac vé bang tinh va mot Sang, H¢
LIEU KE TOAN sO ham thuong dung théng thong
TREN MOI trong Excel vao cong| 10| 5 | 5 | - |tinké toan,
TRUONG BANG | tac ké toan. NXB Lao
TINH 1.2.T6 chirc co so dir dong, 2013.
liu
2 | CHUONG 2: 2.1. Ky thuat lap so Ping Vin
KY THUAT LAp | nhat ky thu ti€n Sépg’ Hé
CAC SO NHAT 2.2. Ky thuat 1ap s théng, th(?)ng
KY nhét ky chi tién tin ké todn,
. NXB Lao
2.3. Ky thuat 1ap so dong, 2013.
nhit ky mua hang. 08| 3 |5 -
2.4. Ky thuat lap sb
nhat ky ban hang
2.5. Ky thuat lap sb
nhat ky chung
3 | CHUONG 3: 3.1. K¥ thuat 1ap s6 chi Ping Vian
KY THUAT LAP | tiét thanh toan Sang, H¢
SOCACSOKE |32 Ky thuat lap s6 chi thong thong
TOAN tiét hang tn kho. tin k€ todn,
) NXB Lao
3.3 Ky thuét 1ap s6 quy dong, 2013.
tién mat
34Ky thuatlapsotién | 15 | ¢ | ¢ | -

guri ngan hang.

3.5 Ky thuét 1ap cac )
chi phi san xuat kinh
doanh.

3.6 Ky thuat lap the
tinh gid thanh san
pham.




So tiét

Tai li€u

STT Tén chuon Muc, tiéu muc
& ” ‘ Tc |vT|BT| TH| tWwhec
3.7 Ky thuat lap so cai
tai khoan chi tiét, so cai
tai khoan tong hop
4 CHUONG 4: 4.1 Ky thuat 1ap bang bang Van
KY THUAT LAP tf)l’lg hO’p chi tiét thanh Sépg, Hé
CAC BANG | toan. thong thong
TONGHOP CHL | 45 K thuat lap bang tn ke toan,
TIET tbng hop chi tiét hang oo o0
ton kho. 071 2 | 5 - ong, :
4.3.Ky thuat lap bang
tong hop chi tiét cac tai
khoan khac.
4.4.Ky thuat lap bang
can doi s6 phat sinh
5 | CHUONG 5: 5.1 K¥ thuat 1ap bang bang Van
TRINH BAY can doi1 ke toan. Sépg, Hé
BAO CAOTAI | 52Ky thuat lap bdo thong thong
CHINH TREN cdo két qua hoat dong | 08 | 3 | 5 _ | finke toan,
BANG TINH . NXB Lao
kinh doanh. .
dong, 2013.

53Ky thuat 1ap bao
cdo luu chuyén tién té.

Ghi chii: TC: Téng sé tiét; LT: Ly thuyét; BT Bai tdp; TH: Thuc hanh trén mdy vi tinh
5. TAI LIEU THAM KHAO
Tai li€éu tham khio chinh:

5.1.

5.2.

Ping Vin Sang, Hé thong thong tin ké toan, NXB Lao dong, Gido trinh
Truong Pai hoc Mo TP.HCM, 2013.

Tai li€éu tham khdio:

B6 mén hé thong thong tin, Hé thong thong tin ké toan 1, NXB Lao dong

X4 hoi, 2011, Gido trinh trudng Dai hoc Kinh té TP.HCM.

Smith Gaylord N., Excel Application for Accounting Principles, 4e, South

Western, 2012.

Tai li¢u hudng dan hoc tap cua gidng vién.

6. PANH GIA KET QUA HQC TAP

6.1.
6.2.

6.3.
6.4.

Thang diém: 10

Déi twgng: Sinh vién Pai hoc chinh qui, Dai hoc bang thir 2, Lién thong tir
Cao dang 1én Dai hoc (Khoi Chinh Quy).

Hinh thirc thi: Thuc hanh trén may, khong dugc tham khao tai liéu.

S6 14an, hinh thirc danh gia va trong sb6 danh gia két qua hoc tap:




STT Hinh thirc danh gia Trong sb
1 Thi gitra ky 20%
2 Bai tdp nhom 20%
3 Thi cudi ky 60%
7. KE HOACH GIANG DAY
7.1.  Ké hoach giang day 16p ngay (4.5 tiét/budi)
STT | Budi hoc Néi dung Ghi chii
1. Budi 1 |- On tap cac ham Excel ké toan - Trinh bay tmg dung Excel
- Td chuc co s& dit lieu ké toan cho cong tdc ké todn
trén bang tinh Excel - Gidi thiéu HTTTKT trén
moi truong Excel
- Bai tap thuc hanh
2. Budi2 |- T6 chuc co so dir lidu ké toan |- Trinh bay mo hinh doanh
(tt.) nghi€p san xuat va cach
thre tinh gia thanh, két
chuyén két qua kinh doanh
- Bai tap thuc hanh
3. Buoi3 |- Lap so nht ky: nhat ky thu tién, |- Trinh bay hinh thic ké
nhat ky chi tién vd&i hai loai tai | toan dp dung doi véi doanh
khoan Tién Mat va Tién Guri Ngan | nghi€ép trén modi trudong
Hang. Excel
- Lap s6 nhat ky: nhat ky mua |- Bai tap thyc hanh
hang chiu va ban hang chiu.
4, Bubi4 |- Lap s6 nhat ky: nhat ky mua | - Bai tap thuc hanh
hang clfm va ban hang chiu (tt.) - Giao bai tip nhém — b
- Lap so6 nhat ky chung. chuc D/L ké toan trén bang
tinh
5. Budi5 |- Lap cac sb chi tiét (s6 chi tiét |- Bai tap thuc hanh
phai thu, phai tra, s6 chi tiét hang
ton kho, sO chi ti¢t tién mat, tién
gui)
- Lap céc so chi phi san xuét
6. Budi 6 |- Lap cac s6 chi phi san xuét (tt.) | - Bai tp thuc hanh
- Lap céc so chi phi kinh doanh
- Lap cac sb cai tai khoan (s cai
tai khoan tong hop va so cai tai
khodn chi tiét)




7. Budi 7 |- Lap bang tinh gia thanh (thé tinh | - Bai tap thuc hanh
gLaA thar}h theo san pham, theo | o 3i kiém tra bao gbm noi
phén xuong) , dung tir cac budi 1 dén buoi
- Lap bang can doi tai khoan 7
- Kiém tra giia ky tai l6p
8. Budi 8 |- Lap bang téng hop chi tiét cong - Trinh bay khai niém bang
ng tong hop chi tiét (cac dang
- Lap bang tdng hop chi tiét hang | ¥ tong hop chi tict chung:
tdng kho bang can doi tai khoan,
T, . .. . . |bangtong hop chi ti€t mang
- Lap bang tong hop chi tiét céc tai cong no, ton kho va céc tai
khoan khac khoan khac)
- Bai tap thuc hanh
9. Budi 9 | - Lap bang can ddi ké toan - Trinh bay k¥ thuat lap
- Lap béo céo két qua kinh doanh | rén ung dung Excel véi
khai niém truy xuat dir li€u
ttr co so dir liéu
- Bai tap thuc hanh
10. Budi 10 | - Lap béo cdo luu chuyén tién té - Bai tap thuc hanh
- Bdi tdp 6n tdp tong hop - Céc luu y vé on tap cubi
ky.
7.2. K& hoach giang day 16p tbi (4 tiét/budi)
STT | Budi Noi dung Ghi chi
hoc
1. Budi1 |- On tap cic ham Excel ké toan - Trinh bay tmg dung Excel
- T chirc co s& dit liéu ké toan trén cho cong tdc ké toan
Excel - G161 thiéu HTTTKT trén
moi truong Excel
- Bai tap thyc hanh
2. Budi2 |- T6 chiic co sé dit lidu ké toan (tt.) | - Trinh bay mo hinh doanh
nghiép san xuat va cach thire
tinh gia thanh, két chuyén
két qua kinh doanh
- Bai tap thuc hanh
3. Budi3 |- Lap s6 nhét ky: nhat ky thu tién, | - Trinh bay hinh thic ké

nhat ky chi tién v&i hai loai tai
khoan Tién Mat va Tién Gui Ngan
Hang.

toan ap dung ddi véi doanh
nghiép trén moi trudng
Excel




- Bai tap thyc hanh

4, Budi4 |- Lap so nhat ky: nhat ky mua hang | - Bai tap thyc hanh
chiu va ban hang chiu.
- Lap s6 nhat ky: nhat ky mua hang
chiu va ban hang chiu (tt.)
5. Budi 5 | - Lap sb nhat ky chung. - Bai tap thuc hanh
- Lap céc s chi tiét (s6 chi tiét phai | - Giao bai tap nhom - )
thu, phai tra, so chi tiét ‘hang ton | chitc D/L ké toan trén bang
kho, sb chi tiét tién mit, tién giri) tinh
6. Budi 6 | - Lap cac sb chi phi san xuét - Bai tap thuc hanh
- Lap céc so chi phi kinh doanh
7. Buoi 7 |- Lap cac sO cai tai khoan (sO cai tai | - Bai tap thuc hanh
khoan tong hop va so6 céi tai khoan
chi tiét)
- Lap bang tinh gia thanh (thé tinh
gia thanh theo san pham, theo phan
Xuong)
8. Budi 8 | - Lap bang can d6i tai khoan - Bai kiém tra bao gdm ndi
- Kiém tra giita kp tai lép glung ttr cac budi 1 dén buoi
0. Bu6i9 |- Lap bang tong hop chi tiét cong | - Trinh bay khai niém bang
ng tong hop chi tiét (cac dang
- Lap bang tong hop chi tiét hang tlr tong hop chi tiet chung:
tdng kho bang can d6i tai khoan, bang
o R . .. . .. |tong hop chi ti€t mang cong
- Lap bang tong hop chi tiét cac tai | ng, tdn kho va céac tai khoan
khodn khac khéc)
- Bai tap thuc hanh
10. | Budi 10 |- Lap bang can déi ké toan - Trinh bay k¥ thuat 14p trén
- Lap béo cdo két qua kinh doanh | Ung dung Excel véi khai
niém truy xuat dir li€u tur co
so dir lidu.
- Bai tap thuc hanh
11. Budi 11 | - Lap bao céo luu chuyén tién té - Bai tap thyc hanh

- Bdi tdp 6n tdp tong hop

- Cac luu y vé on tap cuodi
ky.

KHOA KE TOAN — KIEM TOAN
PH MO TP. HCM




