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I.
1.

TRUONG PAI HOC MO THANH PHO HO CHi MINH
KHOA KE TOAN-KIEM TOAN

PE CUONG MON HQC

Théng tin tong quat
Tén mén hoc tiéng Viét: HE THONG THONG TIN KE TOAN 1

- M4 mon hoc: ACCO1339

2. Tén mén hoc tiéng Anh: ACCOUNTING INFORMATION SYSTEM 1
3. Thudc khoi kién thirc/ky ning
[0 Gido duc dai cuong 0  Kién thirc chuyén nganh
[0  Kién thirc co s& 0  Kién thic bd tro
Kién thtrc nganh O D6 an/Khoa ludn tot nghiép
4.  Sb tin chi
Tong s6 Ly thuyét Thuc hanh S6 gio tu hoc
3 2 1 90
5.  Phu trach mon hoc
a. BOmon: He¢ thdng thong tin ké toan
b.  Giang vién phu trach bd mén: Vi Qudc Thong
c.  Giang vién bién soan: Vii Quc Thong — Tran Minh Ngoc
d.  Diachi email lién h¢: thong.vq@ou.edu.vn
e.  Phong lam viéc: Phong 105, 35-37 H6 Hao Hon, Quan 1, TP.HCM
II. Théng tin vé mén hoc
1. Mo td mén hoc

H¢ thong thong tin ké toan 1 1a mén hoc trang bi cho nguoi hoc nhing kién thirc vé hé
thong thong tin ké toan va cac k¥ ning co ban vé thuc hanh ké toan trong diéu kién Gmg dung tin
hoc véi phﬁn mém bang tinh. Hinh thic s6 sach ké toan duge st dung 1a hinh thirc nhat ky
chung. Phin mém bang tinh duoc sir dung dé giang day 1a Microsoft Excel va Office 365.

2. Mbén hoc diéu kién

STT Mén hoc diéu kién M3 mén hoc
1. | Mbn tién quyét
Khong yéu cdu mon hoc tién quyét
2. | Moén hoc trudc
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STT

Moén hoc diéu kién

Ma moén hoc

3. | Mén hoc song hanh

Khoéng yéu cau mon hoc song hanh

3.  Muc tiéu mén hgc

Sinh vién hgoc xong mén hoc ¢6 kha nang:

Muc tiéu mon Mb ti Chuén diu ra CTPT
hoc phan bé cho mén hoc
Ccol1 Giai thich ban chit cua hé thong thong tin ké toan PLO4.5
o2 ToqchlArc duA? '11¢u ‘ke toeqm c}%o doanh nghiép quy mo PLO4.5; PLO9.2
nho trén moi truong bang tinh
CO3 T%n‘rc’ hanli duqc‘:Acac I}gh1¢p Vu trerﬂl bang ‘t¥nhk nha}m PLO11.2; PLO12.3
dap ung cong viéc thong thuong cia nguoi ke toan.
CO4 Tong hop thong tin va két xuit bio cao tir tng PLO9.2; PLO11.2;
dung béang tinh. PLO12.3
CO5 P'hﬁat tflen flang luc t1{ 'nghlen c1’ru, quan ly cong PLO14.2; PLO12.3
vi€c ban than va trao d6i trong nhom.
4.  Chuén diu ra (CPR) mén hoc

Hoc xong mén hoc nay, sinh vién lam dugc (dat dugc):

Muc tiéu | CPR mén hoc If?“..;';“’i’
mdn hoc (CLO) ynang
nang luc

Mo ta chuan dau ra

CLO1: Téng quan
vé hé thong théng | Kién thirc
tin ké toan

Giai thich dugc nhiing mac do ting dung cua
cong nghé thong tin vao cong tac ké toan.

Mo ta céc thanh phan ciia hé théng thong tin
ké toan.

COl1 Trinh bay cac nghé nghiép lién quan.
CLO2: Tiép cén Trinh bay cach thiic to chirc dir liéu trén céc
hff; thong thong tin K% nin sheet bang tinh. ‘
ké toan trén bang y nang Thyce hanh dugc cac nghiép vu bang cac ham
tinh bang tinh thong dung cho ké toan.
CLO3: Thuc hién Giai thich cac ndi dung co ban vé td chuc dit
viec t6 chuc dir . liéu ké toan trén bang tinh.

 a £ , Kynang , , 2 £ L s NI A: 1.

liéu ké toan ban Tinh toan tong sO phat sinh va gia tri cuoi ky
dau trén bang tinh cho t6 chtre dit liéu ké toan.

CcO2 Trinh bay mo hinh hoat dong san xuét va hoat
CLO4: Hoan thi¢n dong kinh doanh.
t6 chuc dir lidu ké . Thuc hanh dugc cac nghiép vu két chuyén hoat

K¥ ndng

toan trén bang
tinh.

dong san xuat trén bang tinh.
Thyce hanh duoc cac nghiép vu két chuyén hoat
dong kinh doanh trén bang tinh.




Kién thire/

Muc tiéu CDR mon hgc 2
. : Ky na M0 ta chuan da
i (CLO) gf niang/ 0 ta chuan dau ra
nang luc
Giai thich vé hinh thirc ké toan Nhat ky chung
CLOS: Trinh bay Lap cac nhat ky chuyén dung (dac biét)
thong tin trén nhat | Kién thirc | Kiém tra s liéu ké toan trén nhat ky chuyén
ky ké toan. dung.
Lap nhat ky chung
CLO6: Thue hanh G1a1 t}Rnch' cgll tI‘}lC sO chi tiet.
, . Lap so chi ti€t cong ng.
dugc cac cong Y S S A
thitc 1ap céc sb chi Ky nang Lap 50 chi tiét hglng ton kho.
g Lap so chi tiét tién mat / TGNH.
ti€t. L2 Lqen 1A, s A g R .k
Kiém tra so0 li€u ké toan trén cac so chi tiet.
CLO7: Thyc hanh Gial tl;nch'cau’trlfc 0 Ehl phl. san’ x1913t. .
, n Lap so chi phi san xuat / chi phi san xuat theo
dugc cac cong . LA
T K¥ nang yeu to.
thue 1ap céac so chi .2 £ 15a s LA tdon pohen ko oA N ld o
. A Kiém tra so li¢u ke toan trén cac so chi phi san
phi san xuat. z
xuat.
Giai thich cau truc s6 chi phi kinh doanh.
LO8: Thuc hanh . . . .
CLOB , e im Lap so chi phi kinh doanh / chi phi kinh doanh
dugc cac cong . oz
A K¥ nang theo yéu to.
thirc 1ap cac so chi .2 LT S S
hi kinh doanh Kiém tra so li€u k& toan trén céc s6 chi phi
cos |P ' kinh doanh.
51?0(29‘ Z;C“‘: }Clzgh Giai thich cAu truc thé tinh gia thanh.
AN . £ K¥ nang Lap thé tinh gia thanh theo san pham.
thic 13p the tinh Lap thé tinh gia thanh theo phan xudn
gid thanh P & p &
CLO10: Thuc
hanh duogc cac . Lap sO cai tai khoan chi tiét.
R A Ky nang A A A ea Lla oA
cong thirc 1ap cac Lap so cai tai khoan tong hop.
sO cai tai khoan
CLO11: Thuc
hanh duoc cac A1 A s Ae s i £
. , . Lap bang céan doi tai khoan voi TK cap 1.
cong thac lap . i A1 A 1A kg A 1 A i X
\ R Lo ons K¥ nang Kiém tra so liéu ké toan trén bang can doi so
bang can doi tai hat sinh
khoan (bang can P ’
d6i s6 phat sinh)
CLO12: Thuc
hanh duoc céc Lap bang tong hop chi tiét cong ng.
cong thic 1ap cac K¥ nang Lap bang tong hop chi tiét hang ton kho.
bang tong hop chi Lap bang tong hop chi tiét khac.
tiét
CLOI13: Trinh bay G’iéi t,hich’ m61 qu’an hé giita nguon dir liéu va
théne fin trén bao cac bao céo tai chinh.
CO4 g Ky nang Lap bang can dbi ké toan.

cao tai chinh trén
bang tinh.

Lap bao cao két qua kinh doanh.
Lap bao cao luu chyén tién té.




Muc tiéu CDR mon hoc I;‘fnn;l:l“’j/ M0 ta chuin dau ra
mén hec (CLO) y nang
nang luc
CLOI14: Tim hiéu Gioi thiéu cach sit dung cong cu Pivot Table
viec ung dung trén bang tinh.
cong cu Pivot K% nin Tim hiéu mot s6 luu ¥ khi to chiic cac truong
Table trong phan y nang dir liéu (fields) trong Pivot Table.
tich sb litu ké Thyc hanh dugc cac nghiép vu phén tich sb
toan. liéu ké toan trén Pivot Table.
CLO15: Tham gia
tich A0 Vi€ . 2. :
i cu;(‘j Vaf) Vl,ec . Tham gia trao doi trén 16p va trén h¢ thong
trao doi trén 16p | Nang luc .
S A A LA LMS theo quy dinh.

va trén hé thong
LMS.

COS5 CLOle: Hoan
thanh cong vigc Hoan thanh cong viéc dugc giao nhu: bai tap
dugc giao vé tu . nhom, bai tap trén LMS va bai tép tu tim hiéu
R 2 - L2 Nangh_rc A aq e R A A qen e ,
tim hiéu, v€ biéu v€ vé bi€u do6 so liéu ké toan...
d6 so lieu ké
toan...

Ma tran tich hop giita chuan dau ra cuia mén hoc va chuan dau ra ctia chuong trinh dao tao:

CLOs PLO4.5 PLO9.2 PLO11.2 PLO12.3 PLO14.2

1 4

2 4

3 4

4 4

5 5 4

6 5 4

7 5 4

8 5 4

9 5 4

10 5 4

11 5 4

12 5 4

13 5 4

14 3

15 4
16 3 3




Ghi chu

1: Khong dap ung
4: Dadp iing nhiéu

5.  Hocliéu

a. Giao trinh

2: It dap iing

5: Ddp iing rat nhiéu

3: Pap wng trung binh

[1] Pang Vin Sang. Hé thong thong tin ké toan 1. Truong PH Mg TP. HCM, Tai liéu luu

hanh noi bg, 2020.

b. Tai liéu tham khdo

[2] Glenn Owen. Using Microsoft Excel & Access 2016 for Accounting.
Cengage Publishing House, 2017. [9781337109048]
6. Danh gia mén hoc
Thanh phin danh gia | Bai danh gia Thoi diém CDPR mén hoc Ty 18 %
A.1.1 Thao luan Suot qua trinh | Toan b chuan dau 10%
hoc ra
Al. Danh gia qua trinh \ia L
Al2 ]‘3a1 tap Suot qua trinh CLO 1S CLO 16 10%
thuc hanh hoc
A.%.B Bai tip m6 | Suot qua trinh CLO 5 = CLO 12 10%
phéng hoc
Téong cjong 30%
A.2.1 Bai kiém
N < CLO2 -> CLO10
ra gita ky cd| o hrong 4 20%
A2. Danh gia gitaky | hhan tai phong
may
Téong cjng 20%
A3.1 Kiém tra
cubi ky: hinh Sz
, thic trén may | 00 KMKEE 000 S crons 50%
A3. Dénh gid cubiky | tinh (tai phong | TUC MOnhoc
may)
Téng cong 50%
Téong cong: 100%




7. Ké hoach giing day
a. Ldp ban ngay: 4,5 tiét/buéi
Hoat dong day va hoc Tai liéu
A4 q i A TV Thuc hanh Thuc hanh Bai chinh va
Buol Noi dung mgfllfoc Tainha Trén lop trén 1op trén LMS danh | tailigu
. : Hoat dong So Hoat dong So Hoat dong So Hoat dén So gia tham
hoe gity day va hoc tiét | dayvahoc | tiét araons | e Kkhio
Gi6i thiéu mon hoc
Chuwong 1 Giéng vién:
1.1 Nhitng muc d¢ Gng g vien: + Sinh vién
L + Gidi thiéu vé ; R
dung cta cong mon hoc va thao luan
ngh¢ thong tin vao A nhom trén + Lam va
RV S thuyet giang muc A R
cong tac ke toan 11.12.13 16p ve cac ndp bai tap
1.2 Nhitng thanh phan CLO1 Poc trude +' P’hé.n ’nh.ém sinh nghe nghiép thue hanh All.l
Z. cua hé thong thong ’ . A Az oA lién quan den BT-01 [1]
Buoi 1 .k, CLO2, chuong 1 tai 6 vién dé thuc hién 3,5 1 . 1
tin ke toan CLO1S ligu [11, [3] bai tip mé phong HTTTKT. + Tham gia [3]
1.3 Cac nghé nghiép j PR o I + Sinh vién vao chu dé Al2
lia + Hudng dan 6n hue hanh ca héo Tua
ién quan tAp cdc ham trén thyc hanh cac thao luan
1.4 Chuan bj méi o o ol ham trén TL-01.
truong ké toan may liéng uan dén ké bang tinh
(6n tap ham trén toénq excel.
bang tinh cho ké ’
toan).
+ Sinh vién
thyc hanh
viéc t0 chuc
Gii . co s dit liéu
1ang vien: trén bang tinh
+Thuyét giang N 2
Chuong 2 myc 2.1 va 2.2 va ket chuyén + Lam va
i 2.1. To chirc co sé dir CLO3 Poc trude N .Huér.n dﬁﬁ s.inh s0 liéu ke 060 bai ta A.l.2 [1]
Bubi 2 liu trén bang tinh | CLOA4, chuong 1 tai 8 | vien thu%: At 3,5 | toan. 1 tmlfc hanhp 2 0]
2.2. KAet c}luyen soliéu | CLOI1S liéu [1], [2]. + Gii thich bai + §1nh vién BT-02. A.l3
ke toan. tap mé phong thdo luén
MP-01. nhom 5t
h{t_:n céac yéu
cau duogc néu
trong bai tap
mo phong




Hoat dong day va hoc

Tai liéu

A4 q i A TV Thuc hanh Thuc hanh Bai chinh va
];‘;‘;‘ Noi dung mgfllfoc Tai nha i) trén 16p trén LMS dinh | tilicu
: : Hoat djng S6 Hoat dong So Hoat dgng | SO et o S6 gia tham
hoc givo day va hoc tiet day va hoc tiet atdong tiet khao
MP-01.
Tham khao
thém cach xay + Lam va
Budi 3 Chuong 2 (tiep) dung co s¢ dir 4 ndp bai tap 1 AL3 [3]
liéu khac trong mo phong o
chuong 4 tai MP-01
liéu [3].
Chuong 2 (tiép)
2.3. Lép phiéu thu - Poc trude Gidng vién: + Sinh vién
| phi€u chi tién mat CLO4 c.lzuorng 2 tai Thuyét gidng thl;xc llanh +ALarr‘1 va 1 [1]
e liéu 1], [2]. . viéc lap ndp bai tap A.l1.2
Buoi 4 CLOS5, . 6 | muc23va3.l 3 X B L5 . [2]
Chuong 3 . CLO15 Doc trude + Huéne din sinh phicu thu thyc hanh [3]
3.1. K¥ thuat lap so chuong 6 tai vien thu%: hanh phiéu chi va BT-03.
nl‘qét ky thu, chi liéu [3] ; ’ s0 nhat ky.
tién
Chuong 3 (tiép) . Doc trude Gia oA
3.2. Ky thuat 1ap so chuong 2 tai +%?11111g évtlelilé{n + Sinh vién +Lam va 0]
Budi 5 nhat ky mua hang — | CLOS, licu [1], [2]. 6 | muo 33’ 5 Vgé 3 % ;| thue hanh L5 | nop baitap . Al2 o]
uot ban hang. . CLO15 Doc trude . .Huc'r.n da:ln. sinh viéc 1ap so ’ thyc hanh o [3]
3.3. Ky thuat lap sé chuong 6 tai ién thu% hant nhat ky. BT-03.
nhat ky chung. lidu [3] j )




Hoat dong day va hoc

Tai liéu

A4 q i A TV Thuc hanh Thuc hanh Bai chinh va
Buol Noi dung mgfllfoc Tainha Trén lop trén 1op trén LMS danh | tailigu
. : Hoat dong So Hoat dong So Hoat dong So Hoat dén So gia tham
hoc givo day va hoc tiet day va hoc tiet atdong tiet khao
Chuong 4 .
4.1 Eé}; thﬁl éﬁt tﬁ?fo Eg Poc trude Giang yién:
tra p p chuong 2 tai +Thuyét giang + Sinh vién + Lam va [1]
Budi6 | 4.2. Ky thuat lap <6 chi CLO6, liéu [1],,[2]. 8 muc 4.1, 4.2 va 3 thl;xc llanhx 15 ndp ba‘l tap 15 Al2 [2]
it tidn mit — Tién CLO15 Poc trude 4.3. y viéc 19p sO thuc hanh [3]
I chuong 7 tai + Hudng dan sinh chi tiet. BT-04.
gri ngan hang ligu [3] vién thue hanh
4.3. K§ thuét 1ap so chi i ; ’
tiét hang ton kho.
Chuong 4 (tiép) .
4.4. K3 thudt 1ap s céi , S + Sinh vién * Tham gia
\: ; Doc trude Gidng vién: . vao chu dé
i khodn : CLO7 chuong 2 tai +Thuyét gian thyc hanh thao luan
4 4.5. Ky thuat 13p sb chi | CLOS o [15]% o] e } A % p vga viée 14p s . ALl [1]
Budi 7 phi san xuat kinh CLO9 ’ o 8 A 3 cai, so chiphi | 1,5 L 1.5 [2]
Poc trude 4.6. , PO + Lam va
doanh CLOIO0. | chuong 7 tai + Huéng din sinh san xudt va ndp bai ta A12 [3]
4.6. K3 thuat 1ap thé CLO15 uons rons @a thé tinh gi4 o bal tap
, s . ligu [3] vién thyc hanh. ) thyc hanh
tinh gia thanh san thanh.
X BT-04.
pham.
CLO1
2. % U >CLO4
Bu6i 8 | Kiém tra giira ky CLOS A2.1
->CLO10
Giing vién: . .
Chuong 5 Doc trude +Thuyét giang ; Smh‘ vien
A iA 1, . . thyc hanh R \
5.1. K¥ thuét lap bang chuong 2 tai myc 5.1 va5.2. viee lap ban + Lam va [1]
Budi 9 can déi tai khoan. | CLO11, | licu[1], [2]. g | *Hungdinsinh | . | 15 éli) e & , | nop bai tap . Ald 0]
uot 5.2. K¥ thuét lap bang CLO15 Doc trude vién thuc hanh. ’ Khodn va thue hanh o [3]
tong hop chi tiét chuong 5 tai + Giai thich bai bane tbn BT-05.
cong ng liéu [3]. tdp mo phong h gchi fé ¢
MP-02. b '
. + Si ié
Chuong 5 (tiép) ths(‘)nllflg;en +Lam va 1
Budi 10 5.3. K¥ thuét 1ap bang CLO12, nhom dé thue p ndp bai tap | Al2 2]
uor téng hop chi tiét CLO15 Bt odo Vo thuc hanh Al3 3]
hang ton kho \on cac yeu BT-05.

cau dugc néu




Hoat dong day va hoc

Tai liéu

24 3 A Thuc hanh Thuc hanh Bai chinh va
];‘;‘;‘ Noi dung mgfllfoc Tai nha i) trén 16p trén LMS dinh | tilicu
. : Hoat dong So Hoat dong So Hoat dong So Hoat dén So gia tham
hoc givo day va hoc tiet day va hoc tiet atdong tiet khao
trong bai tép
mo phong MP-
02.
Do T i Giing vién: + Sinh vién + Lam
Chuong 6 uong +Thuyet giang thuc hanh A 1an [1]
2. A A 1. CLO13, ligu [1], [2]. A 1A 1. ndp bai tap
Buoi 11 | 6.1. K¥ thuat 13p bang A 8 muc 6.1. 3 viéc 1ap bang 1,5 \ 1 A.1.2 [2]
Ay A e . CLO15 Poc trude . x . NS S thyc hanh
can doi ke toan. . + Hudng dan sinh can doi ke [3]
chuong 8 tai o \ . BT-06.
oA vién thyc hanh. toan.
ligu [3].
< + Lam va
Chuong 6 (tiep) . NP
6.2. K thuat lap bio Boc truge Gidng vién: + Sinh vién nop bai tp
S AL e chuong 2 tai R X thue hanh
cao két qua kinh o +Thuyét giang thye hanh Al.l [1]
' CLO13, ligu [1], [2]. . A A, BT-06.
Buoi 12 doanh A 8 muc 6.2 va 6.3. 3 viéc 1ap cac 1,5 . 1 A.l1.2 [2]
A TAL s CLO15 Doc trude . x . A + Tham gia
6.3. K¥ thudt 1ap bao . + Hudng dan sinh bao céo tai \ . A A.13 [3]
h PO chuong 8 tai i n \ , vao chu dé
cao luu chuyén tien " vién thuc hanh. chinh. . 1A
@ liéu [3]. thao luan
- TL-03.
X + Lam va
Chu'o'n~g 6 (At leP) , Poc trude ndp bai tap
6.4. K¥ thuat 1ap bao .. R
cdo thué gid tri gia chuong 2,4 tai thuc hanh ALl ]
2o . : CLO13, | lLidu[1],[2]. BT-07. o
Buoi 13 tang A 8 . 1 A.l1.2 [2]
Lo ;2 | CLO15 Poc trude + Tham gia
6.5. K¥ thudt chuyén so \: \ . A A.13 [3]
k& toan sang k§ c.huorng 8 tai vao chu de
sau liéu [3]. thao luan
) TL-03.
Chuong 7 + Lam va
7.1. ]%ao mAat (111 lleu,— Doc trude . Giiing vién: + Sinh vién ndp bal‘ tap
bdo mit cong thie chuong 5 tai +Thuvet gidn thue hanh thyc hanh
7.2. Ky thuat vé biéu | CLO14, | ligu[1], [2]. A viés 8 bidy BT-08 va All [1]
Budi 14 d6, so liéu ké toan | CLOL1S5, Sinh vién hé 4 7 3va:1 % 4' ’ 2,5 43 va {mn 2 BT-09. 1 A.1.2 [2]
trén bang tinh CLO16 thong kién p x . | e + Tham gia A.l13 [3]
o N .o + Hudng dan sinh dung cong cu R T2
7.3. Ung dung cdng cu thire cac " X . vao chu de
. vién thuc hanh. Pivot table. X R
pivot tablc; trong chuong thao luan
phan tich so liéu ke TL-04.

10




Hoat dong day va hoc

Tai liéu

A4 q i A TV Thuc hanh Thuc hanh Bai chinh va
]f:]‘;‘ Noi dung mgfllfoc Tai nha i) trén 16p trén LMS dinh | tilicu
. : Hoat dong So Hoat dong So Hoat dong So Hoat dén So gia tham
hoc givo day va hoc tiet day va hoc tiet atdong tiet khao
toan.
7.4. Xy dung h¢ thong
tai khoan ke toan:
cac khoan phai thu
chi tiet theo ngan
han — dai han
Téng cong 90 30 15 15
b. Lép budi toi :3 tiét /buoi
Hoat dong day va hoc Tai liéu
Budi Tai nha Trén 16 Thuce hanh Thuc hanh Bai chinh va
hoc N§i dung CDR mon hoc : op trén l6p trén LMS danh tai liéu
: Hoat dong | SO Hoat dong S6 | Hoatdong | SO ——— Sb gia tham
hoc gio day va hoc tiét day va hoc tiét acdong tiét khao
Gidi thiéu mén hoc Giiang vién: + Sinh vién
Chuong 1 + Gi6i thiéu vé thao luan L
~ AN R . , N + Lam va
1.1 Nhitng mtc do mon hoc va nhom trén N
, L e o x nop bai tap
ung dung cua cong thuyeét giang muc 16p ve cac .
oA e A . N n thuc hanh Al
ngh¢ thong tin vao Doc trude 1.1,1.2,1.3 nghé nghiép
2. DT S CLO1, CLO2, . A . > P BT-01 n
Buoi 1 cong tac ke toan CLOI5 chuong 1 tai 6 | +Phan nhém 2,5 | lién quandén | 0,5 + Tham eia 1 3]
1.2 Nhimg thanh phan ligu [11, [3]. sinh vién dé thyc HTTTKT. - ham g%
A A A A 1A . i vao chu dé A.1.2
cua hé thong thong hién bai tap mo + Sinh vién A
o ZL R . thao luan
tin ke toan phong. thuc hanh TL-01
1.3 Cac nghé nghiép + Hu6ng din 6n cac ham trén '
lién quan tap cac ham trén bang tinh

11




Hoat dong day va hoc

Tai liéu

Budi Tai nha Trén 16 Thuwe hanh Thuwe hanh Bai chinh va
o Noi dung CPR mén hoc A op trén 16p trén LMS dinh | tailiéu
: Hoat dong So Hoat dong So Hoat dong S6 Hoat don So gia tham
hoc gior day va hoc tiét | day vahoc | tiét ALENE | e Kkhao
bang tinh excel excel.
lién quan dén ké
toan.
+ Sinh vién
thuc hanh
viée td chire
i co so dir liéu
Chwong ;1 (tl.ep)“ Giang vién: trén bang
1.4 Chuan bi moi L . , s 1A
R IO +Thuyét giang tinh va két
truong ke toan . 3 A
may (6n tap ham muc 2.1 va 2.2 chuyén so + Lam va
ay lon b Poc trudce + Huéng din lidu ké toan. amva Al12
2. trén bang tinh cho CLO3, . . o . o ndp bai tap [1]
Buoi 2 ' chuong 1 tai 3 sinh vién thuc 2,5 | + Sinh vién 0,5 R 1
ké toan). CLO4, CLO15 | ., R A thuc hanh [2]
liéu [1], [2]. hanh. thao luan A.l3
e g .. AR BT-02.
+ Giai thich bai nhoém dé
Chuong 2: A A1, A
2, s tap mo phong thuc hién cac
2.1. To chirc co s¢ dir N
A A e, MP-01. yéu cau dugce
liéu trén bang tinh R -
néu trong bai
tap mo
phong MP-
01.
+ Sinh vién
‘s on thuc hanh
Gidng vién: A A 1
Lo, viéc t6 chirc
+Thuyét giang e e
. co s& dir liéu
muc 2.1 va 2.2. trén ban + Lam va
Chuwong 2 (tiép) Poc trude + Hudng din ren bang amve A12
Z. X 2 a CLO3, .. . i tinh va két ndp bai tap [1]
Buoi3 | 2.2. Két chuyén so liéu chuong 1 tai 3 sinh vién thuc 2,5 3z 0,5 R 1
‘., CLO4, CLO15 | ., R chuyén so thue hanh [2]
ke toan. liéu [1], [2]. hanh. AT A.l3
e .. liéu ké toan. BT-02.
+ Giai thich bai . o
tAp md phon + Sinh vién
MI;’ 01 phong thao luan
’ nhom dé
thuc hién cac
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Hoat dong day va hoc

Tai liéu

Budi Tai nha Trén 16p Thuwe hanh Thuwe hanh Bai chinh va
hoc N§i dung CDR mon hoc : ) ) trén l6p : trén LMS ) danh tai liéu
: Hoat dong So Hoat dong SE”) Hoat dong S(:) Hoat déng SE”) gia tham
hoc gio day va hoc tiet day va hoc | tiet e tiet khao
yéu cau dugce
néu trong bai
tap mo
phong MP-
01.
Tham khao
thém cach xay + Lam va
Budi4 | Chuwong 2 (tiép) ﬁgﬁiﬁzcw @ |y nm"f ;;é:lzp 05 | A13 (3]
trong chuong MP-01
4 tai liéu [3].
Tham khao
thém cach xay + Lam va
Budi5 | Chuwong 2 (tiép) ﬁ‘gzgkﬁgcm |, nmo(f’ ;’;;Zp 05 | A.13 (3]
trong chuong MP-01
4 tai liéu [3].
Chuong 2 (tiép)
2.4. Lap phiéu thu — Doc trude Giang vién: + Sinh vién
phiéu chi tién mat chuong 2 tai +Thuyét giang thyc hanh + Lam va [1]
Budi 6 CLO4, ligu [1], [2]. 6 muc 2.3 ve‘1~3.1 ’ viéc: lap 1 ndp bai tap 1 Al2 [2]
Chuong 3 ) CLOS5, CLO15 | Boc trude + Hudng dan phie‘;u thu — thuc hanh 3]
3.4. Ky thuat 1ap so chuong 6 tai sinh vién thyuc phiéu chi va BT-03.
nhat ky thu, chi lidu [3] hanh. s6 nhat ky.
tién
Chu'o'n~g 3 (}leP) . Doc trude . Gidng Avnepw: + Sinh vién + Lam va
. 3.5. Ky thuat lap so chuong 2 tai +Thuyét giang thue hanh nop bai tap [1]
Buoi 7 nhét ky mua hang CLOS, CLO15 | ligu[1], [2]. 8 muc 3.2 va 3.3 2 RO 1 ’ < 1 A.12 [2]
1 . . x viée lap so thyc hanh
—ban hang. ) DPoc trude + Hudng dan nhat k¢ BT-03 [3]
3.6. Ky thuat 1ap so chuong 6 tai sinh vién thuc AL ’
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Hoat dong day va hoc

Tai liéu

Budi Tai nha Trén 16 Thuwe hanh Thuwe hanh Bai chinh va
hoc N§i dung CDR mon hoc : op trén l6p trén LMS danh tai liéu
: Hoat dong So Hoat dong So Hoat dong S6 Hoat don S6 gia tham
hoc gio day va hoc tiét day va hoc tiét at dong tiét khao
nhat ky chung. liéu [3] hanh.
Chuong 4 ‘
e || Sy,
] p p chuong 2 tai yet & g‘ + Sinh vién + Lam va
tra liéu 11, [2] muc 4.1, 4.2 va thuc hanh nép bai 14 1
Budi8 | 4.8. Ky thuat lap sé chi | CLO6, CLO15 | o L L=l 8 |43 1,5 | wehanh 1,5 | hopPatEp 1y A12 2]
BRI x Poc trude . x viéc 1ap so thuc hanh
ti€t tién mat — Tién .. + Hudng dan L f [3]
e a1 chuong 7 tai . i chi tiét. BT-04.
gui ngan hang ligu [3] sinh vién thuc
4.9. Ky thuat 1ap s chi e hanh.
tiét hang ton kho.
Chuong 4 (tiép)
4.10. Ky thuét lap
o || Gk
p Al T chuong 2 tai yets g‘ + Sinh vién + Lam va
4.11. Ky thuat lap ligu [11. [2] muc 4.1, 4.2 va thue hanh 06D bai 4 [1]
Bubi 9 sb chi tiét tién mat | CLO6, CLO15 | o L L=l 8 |43 1,5 | wehant 1,5 | hopdaiEp |y A12 [2]
_ Tidn et nedn DPoc trude + Huéne din viéc 1ap so thuc hanh 3]
Jenenne chuong 7 tai _wong chi tiét. BT-04.
hang lieu [3] sinh vién thyuc
4.12. Ky thuat 1ap j hanh.
s6 chi tiét hang ton
kho.
Chuong 4 (tiép) .
+
4.13. Ky thuat lap , Giding vién: + Sinh vién Tham gia
N . Doc trude L, .. . vao chu de
s0 cai tai khoan CLO7, chuone 2 i +Thuyét giang thye hanh tho ludn
4.14. Ky thuat 1ap CLOS, lieu [1? 2] muc 4.4, 4.5 va viée lap sb TL-02 j Al.l [1]
Budi 10 56 chi phi san xuat CLO9, Poc frude. 8 |46 1,5 | céi, so chi LS | i 1 [2]
kinh doanh CLOI10, h‘ifcn 7Ctz‘1i + Huéng din phi san xut - baivta A2 [3]
4.15. Ky thuat lap CLOI5 cawong sinh vién thuc va thé tinh op bat tap
. A liéu [3] R o thuc hanh
thé tinh gia thanh hanh. gia thanh.
\ 2 BT-04.
san pham.
Budi 11 Chwong 4 (tiép) CLO7, Dboc trude 3 Gidng vién: ) + Sinh vién | + Tham gia | A.l.l [1]
UOLRY 1416, Ky thuat lap CLOS, chuong 2 tai +Thuyét giang thue hanh vao chi d& [2]




Hoat dong day va hoc

Tai liéu

Budi Tai nha Trén 16 Thuwe hanh Thuwe hanh Bai chinh va
hoc N§i dung CDR mon hoc : op trén l6p trén LMS danh tai liéu
: Hoat dong So Hoat dong So Hoat dong S6 Hoat don So gia tham
hoc gio day va hoc tiét day va hoc tiét acdong tiét khao
s0 cai tai khoan CLO9, liéu [17, [2]. muc 4.4, 4.5 va viéc 1ap so thao luén A.12 [3]
4.17. Ky thuat lap CLO10, Doc trudce 4.6. cai, s6 chi TL-02.
s6 chi phi san xuat CLO15 chuong 7 tai + Huéng din phi san xudt + Lam va
kinh doanh lidu [3] sinh vién thuc va thé tinh ndp bai tap
4.18. Ky thuat lap hanh. gia thanh. thue hanh
thé tinh gia thanh BT-04.
san pham.
CLOl »CLO4
Kiém tra giira ky CLOS A21
—->CLO10
Giang vién:
¥+ A .o + . A
Chuong 5 Poc trude Thuyeét g}ang Slnh‘ vién
o A 1AL 12 .. muc 5.1 va 5.2. thuc hanh . .
5.1 Ky thuat lap bang chuong 2 tai , x x A1 +Lam va
can déi tai khoan CLO11 lisu [1], [2] * Hudng dan vige 1ap bing nop bai ta 1
Budi 12 n cfol tal xhoan. ’ u L L2 6 | sinh vién thuc 2 | can déi tai || NOPDAED g5 A2 [2]
5.2. K¥ thuat 1ap bang CLO15 Doc trudce R .. thuc hanh
2 X .. hanh. khoan va [3]
tong hop chi tiét chuong 5 tai re .. \ 2 BT-05.
5ng o ligu [3] + Gidi thich bai bang tong
cong ne fu Lok tdp mb phong hop chi tiét.
MP-02.
+ Sinh vién
thao luan
Chuong 5 (tiép) nhém dé thuce + Lam va [1]
Budi 13 5.3. K¥ thuét 1ap bang CLO12, hién cac yéu 4 ndp bai tap 05 A.12 2]
uot téng hop chi tiét CLOIl5 cau duoc néu thyc hanh ’ A.13 3]
hang ton kho trong bai tap BT-05.
mo phong
MP-02.
Doc trudce Giang vién: + Sinh vién . .
.- £ s \ + Lam va
Chwong 6 CLOI3 chuong 2 tai +Thuyét giang thye hanh 16D bai 4 [1]
Budi 14 | 6.1. Ky thuat lap bang ’ lidu [1], [2]. 4 | mucé.l. 2 | visclapbang | 1 | DOPPIEP Al2 [2]
N CLO15 , , x RV thuc hanh
can doi ke toan. Doc trude + Hudng dan can doi ke [3]
. . o , BT-06.
chuong 8 tai sinh vién thyuc toan.

15




Hoat dong day va hoc

Tai liéu

Budi Tai nha Trén 16 Thuwe hanh Thuwe hanh Bai chinh va
hoc N§i dung CDR mon hoc : op trén l6p trén LMS danh tai liéu
: Hoat dong So Hoat dong So Hoat dong S6 Hoat don So gia tham
hoc gio day va hoc tiét day va hoc tiét acdong tiét khao
liéu [3]. hanh.
+ Lam va
Doc trude Giang vién: + Sinh vién ndp bai tap
Chuong 6 (tiép) chuong 2 tai +Thuyét giang . thuc hanh
6.2. K thuat lap bao lidu [1], [2] muc 6.2 va 6.3 thuc hanh BT-06 ALl (1]
Budils | ’y I ',,p . CLO13,CLO15 | P 4 ST T 2 viée 1ap céc 1 C 0,5 A.12 [2]
cao két qua kinh Doc trude + Hudng dan MNESN + Tham gia
.. . o bao céo tai R Y A.l3 [3]
doanh chuong 8 tai sinh vién thyuc chinh vao chu de
lidu [3]. hanh. - thao luan
TL-03.
+Lam va
Doc trude Giang vién: + Sinh vién ndp bai tap
Chuong 6 (tiép) chuong 2 tai +Thuyét giang " thuc hanh ALl 0]
24 6.3. Ky thuat 1ap bao CLO13, liéu [1], [2]. muc 6.2 va 6.3. A A BT-06. o
Buoi 16 , 2 , 4 , x 2 vige 1ap cac 1 . 0,5 Al2 [2]
cao luu chuyen CLO15 Doc trude + Hudng dan SN + Tham gia
A .. . o béo cdo tai . . A.13 [3]
tién tg. chuong 8 tai sinh vién thyuc hinh, vao chu de
lidu [3]. hanh. china. thio luan
TL-03.
+ Lam va
Doc trudce ndp bai tap
Chuong 6 (tiép) chuong 2,4 tai thue hanh ALl [1]
2. 6.4. Ky thuat lap bao CLO13, liéu [17, [2]. BT-07. L
Buoi 17 céo thué gia tri gia CLO15 Doc trude 2 + Tham gia 0.5 Al2 [2]
- . N Al3 [3]
tang chuong 8 tai vao chu de
ligu [3]. thao luan
TL-03.
Doc trudce + Lam va
Chuong 6 (tiép) chuong 2,4 tai ndp bai tap ALl [1]
Budi 18 | 06 K thuat chuyén sb CLO13, lidu [17, [2]. 5 thuc hanh 0.5 Ald ]
uot ké toan sang ky CLOIl5 DPoc trude BT-07. ’ o
.. . A.13 [3]
sau. chuong 8 tai + Tham gia
ligu [3]. vao chu dé
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Hoat dong day va hoc

Tai liéu

Budi Tai nha Trén 16 Thuwe hanh Thuwe hanh Bai chinh va
hoc N§i dung CDR mon hoc : op trén l6p trén LMS danh tai liéu
: Hoat dong So Hoat dong So Hoat dong S6 Hoat don So gia tham
hoc gio day va hoc tiét day va hoc tiét acdong tiét khao
thao ludn
TL-03.
. .2 - + Lam va
Chuong 7 Boc truoe Gidng vién: + Sinh vién np bai tap
1A chuong 5 tai +Thuyeét giang . .
7.1. Bao mat dit liéu — o thyc hanh thuc hanh
bao mat cong thirc CLO14, ligu (1], [2]. muc 7.1, 7.2, viéc vé biéu BT-08 ALl [1]
Budi 19 A~ g.; CLO15, Sinh vién hé 2 7.3va7.4. 2 NN 1 " 0,5 A.12 [2]
7.2. K¥ thuat v& biéu £ £ \ x do va ing + Tham gia
L A tea 1A CLO16 thong kién + Huoéng dan « . T A.13 [3]
do0, so liéu ké toan Lo, . . dung cong cu vao chu dé
N , thirc cac sinh vién thuc . , R
trén bang tinh chuon hanh Pivot table. thao luan
& : TL-04.
Chuong 7 (tiép)
o | O + bt \
73 Upg dung cong cu Poc trude Giang vién: . i « Lar‘r% VAa
pivot table trong .. 2, ., + Sinh vién ndp bai tap
han tich s6 liéu ké chuong 5 tai *Thuytt gidng thye hanh thye hanh
?oén j CLO14, liéu [1], [2]. muc 7.1, 7.2, viéé V& bidu BT-09 A.l.l [1]
Budi 20 A A A CLO15, Sinh vién h¢ 2 7.3va74. 2 S 1 " 0,5 A.l1.2 [2]
7.4. Xay dung hé thong £ £ \ x do va ing + Tham gia
.. T CLO16 thong kién + Huodng dan . . o Al3 [3]
tai khoan ke toan: Lo . i dung cong cu vao chu dé
, , . thirc cac sinh vién thuc . , R
cac khoan phai thu chuon hanh Pivot table. thao luan
chi tiét theo ngén g ' TL-04.
han — dai han
Téng cong 90 30 15 15
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Ghi chu:

BT-01  Bai tap thuyc hanh Chwong 1: On tap cac ham Excel
BT-02  Bai tap thuc hanh Chwong 2: T4 chirc co s6 dir lidu trén bang tinh Excel
BT-03  Bai tap thuc hanh Chwong 3: Lap phiéu thu/chi tién mat — s6 nhat ky dic biét
BT-04  Bai tap thyc hanh Chwong 4: Lap s6 chi tiét — s6 cai
BT-05  Bai tap thuyc hanh Chuong 5: Lap bang tong hop chi tiét
BT-06  Bai tap thuc hanh Chuong 6: Lap bao cao tai chinh
BT-07  Bai tap thyc hanh Chwong 6: Lap bao cao thué gié tri gia ting
BT-08  Bai tap thyc hanh Chuong 7: V& biéu dd, s6 lidu ké toan trén bang tinh
BT-09  Bai tap thyc hanh Chwong 7: Phén tich s liéu ké toan véi Pivot
TL-01  Théo luan trén dién dan Chuong 1: Cac Thanh phan cua Hé thong thong tin ké toan
TL-02  Thao luan trén dién dan Chuong 4: So sanh ham SUMIF va ham VLOOKUP
TL-03 Thao luan trén dién dan Chuong 6: M&i lién hé vé mit sd lidu gilra cac bao cao tai
chinh.
TL-04 Thao luan trén dién dan Chuong 2: Xay dung h¢ thong tai khoan ké toan: cac
khoan phai thu chi tiét theo ngan han — dai han
MP-01  Bai tap mo phong 1: Xay dung co s dit liéu ké toan.
8.  Quy dinh ciia mén hoc
- Quy dinh vé ndp bai tap, bai kiém tra:
o  Sinh vién phai hoan thanh bai tap, bai kiém tra dung han.
- Quy dinh vé cdm thi
o Theo quy dinh cta truong, cu thé ving mit qua 20% thoi gian 1én 16p quy dinh
ddi v&i mén hoc sé& bi cAm thi cudi ky.
- Noi quy 16p hoc
o Sinh vién tich cuc tham gia thdo ludn va hoan thanh cac hoat dong hoc tap duoc
giao
o Poc trude van ban, tai liéu duoc yéu ciu
o Hoan thanh cac bai tip vé nha
TRUONG KHOA GIANG VIEN BIEN SOAN
(Ky va ghi vo ho tén) (Ky va ghi ro ho tén)
TS. H6 Hiru Thuy TS. Vii Quéc Thong  ThS. Tran Minh Ngoc
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