BO GIAO DUC VA PAO TAO
TRUONG PAI HOC MG TP. HCM

PE CUONG MON HQC
1. Théng tin chung vé mén hec
1.1. Ténmén hoc: Ky thuat dam phan va soan thao hop dong
Ma mon hoc: BLAWA4208
1.2. Khoa phy trach: Khoa Kinh té va Luat
1.3. S tin chi: 2 tin chi ly thuyét
2. MO0 ta mén hec

M6n hoc nay sé gioi thiéu hai noi dung chinh la k§ niang dam phan hop dong va ky
ning soan thao hop dong.

Trong phan k§ nang dam phan hop ddng, mén hoc sé& giup sinh vién c6 dugc kién thirc
téng thé vé hoat dong dam phan, tir van dé khai niém dam phan, cac cach thirc dam phan,
cac cong viéc can chuan bi cho mot cudc dam phan, dién bién cua cudc dam phan, nhitng
diéu nén va khéng nén trong cudc dam phan va cach két thic cua mot cudc dam phan sao
cho ¢6 hiéu qua va chuyén nghiép nhat.

Phan tiép theo cua mén hoc s& gidp sinh vién nam duoc cac ki ning khi soan thao mot
hop ddng. Sinh vién s& duoc gisi thidu tong quat vé khai niém hop dong, cac hinh thic caa
hop dong, cac loai hgp ddng phd bién phat sinh trong qua trinh 1am viéc sau nay. Tuy thudc
vao ting loai hop ddng khéac nhau sinh vién s& duoc gigi thiéu cach dit tén cho hop ddng,
cac diéu khoan co ban can ¢ caa mot hop dong cu thé, nhan dién duoc quyén va nghia vu
cua cac bén trong mot hop dong cu thé va cach thuc trinh bay cac diéu khoan d6. Bén canh
d6, sinh vién s& ndm dugc nhiig diéu can luu y khi soan thao mot hop dong dan su, thuong
mai phd bién.

Thém vao dé, tai cudi mon hoc, sinh vién s& dugc thuc hanh cac tinh hudng duoc lay
tir thyuc tién dé rén luyén k§ ning dam phan va soan thao nhiing diéu khoan cua hop ddng
twong tng.

3. Muc tiéu mon hec

3.1. Muc tiéu tong quét

M6n hoc nay gitp sinh vién c6 duoc ki ning dam phan, soan thao cac loai hop déng
phat sinh phd bién trong hoat dong dan sy, thurong mai. Hoc xong mén hoc nay sinh vién cé
thé tu tin tham gia dam phan voi cac d6i tac (cac to chire kinh té, céc ca nhan) véi tu cach 1a
mét chuyén gia phap ly caa mot bén con lai trong quan hé, cd thé soan thao, xem xét, kiém



tra cac loai hop dong dan sy, thuong mai thong dung phat sinh trong hoat dong hing ngay
ctua doanh nghiép, t6 chiic noi sinh vién 1am viéc.

3.2. Muc tiéu chi tiét:

Vé kién thirc:

- Gilp sinh vién 1am quen, rén luyén k¥ thuat dam phan dé thyuc hién cac giao dich
trong hoat dong kinh doanh cta co quan, to chitc noi ho l1am viéc.

- Ném duogc cac ky thuat soan thao cac loai hop dong dan sy, thuong mai phat sinh
trong cudc séng hoic trong hoat dong cua co quan, to chirc noi ho l1am viéc.

- Ném vitng ki niang ra soat, xem xét cac loai hop déng dan su, thuong mai phd bién
trong hoat dong kinh doanh cua co quan, to chuc.

Vé K§ ning:

- CO k¥ ning tham gia vao qua trinh dam phan, soan thao hop dong, bao vé dugc tét
nhét lgi ich hop phéap caa minh.

- CO k¥ nang binh luan, danh gia cac diéu khoan co ban cua hop déng dé hoan thién
va nang cao hiéu qua cua viéc soan thao hop déng dan sy, thuong mai.

Vé thai do:

C6 thai d6 tén trong phép luat hop dong, ton trong loi ich hop phép cua ddi tac, thién

chi hop tac va giir chit tin trong quan hé hop ddng.

4. N@i dung chi tiét mdn hoc

S6 tiét 5 lia
Tén chwong Muc Noi dung khai quat Talrlllgu tw

TC | LT | BT | TH oc
Bai ) 1: | I. Khai niém dam | 1. Sinh vién duoc gidi 4 4 0 0 | Sinh vién
KHAI phan hgp dong thiéu cac khai niém doc chuong
QUAT [I. Cac phuong dam phan, cac dang I - GIaO
C|:|UNG thuc dam phan dam phan trinh mot so
VE HOAT | hop ddng 2.Gisi  thieu cac hop  déng
DONG lll. Céc vén d&| Phuong thic dam dge - thi
DPAM \ W hin. wu nhuoc trong linh

PHAN can chuan bi cho | Phai, e th
mot cuoc dam| diém cua  moi e
phan hop ddng phuong thirc mai va Ky
; A . nang dam

3. Cac cong viéc can ha
2 . phan  soan
chuan bi cho mot X
Sc dim ph thao hop
Cuoc dam phan ddng

Bai 2: CAC|I. Giai doan | 1. Nhing van dé can| 4 4 0 0 |Sinh vién
GIAI chuan bi cho cudc luu y trudce khi dién doc chuong
DOAN dam phan hop | ra dam phan hop 2 Gi4o trinh
CUA dong dong mot sd hop
CUQC Il. Giai doan tién | 2. Tién hanh cudc dong  dic




S0 tiét

Tén chwong Muc Noi dung khai quat UL W
TC | LT | BT | TH hoc
PAM hanh dam phan dam phan hop dong thu  trong
PHAN hop dong . Mot sb chién thuat linh  vuc
III. Giai doan két| su dung trong cudc thuong  mai
thic dam phan | dam phan hop ddng va ky ning
e e o i
qua trinh dam phan hop dong
Bai 3: l. Xac dinh thoi | 1. Chonthoidiém hop | 4 4 10 0
KET THUC | diém két thic | 1y dé két thic dam
cuoC dam phan phan hop dong
PAM I1.Kiém tra lai noi | 2. Kiém tra cac noi
PHANHOQP | dung d4 dat| dung truéc khi
PONG dugc truéc két |  quyét dinh két thic
thuc dam phan dam phén
1. Céch thac | 3. Cac céch thac két
két thac dam | thuc dam phan co
phan thé lya chon
Bai 4: | 1. Khéi niém hop | 1. Khai niém hop | 4 3 1 0 |Sinh vién
KHAI ddéng va cac hinh | déng va céac hinh doc chuong
QUAT thirc hop dong thirc hop dong IV - Gido
CHUNG Il. Nhitng vAn dé | 2. Cac loai hop ddng trinh mot so
VE  HOP | .y ban khi soan| phd bién trong hoat hop  dong
DONG VA |thio mot hop| dong dan  su, dac thu
SOAN dong thuong mai trong linh
Lg‘go 111.Mot sé van d& | 3. Nhitng van d& cin ‘rﬁr‘? th}“’ﬁ%
5 hop dong mau va |  Tuu y khi soan thao al va Ky
DPONG é?h A h A : nang dam
au hop dong op dong ‘ phan  soan
4. Cac yéu cau co ban thao hop
cua mot hop dong dong
Bai 5:| 1. Cic buéc tién | 1. Cac buéc tiénhanh | 4 | 4 | 0 | O | Tham khao
SOAN hanh soan thio |  soan thao hop dong Muc 7,
THAO hop dong . Cac diéu khoan co chuong
HOP Il. Noi dung cua | ban cua mot hop XVIL;
PONG hop dong dong Chuong
g ia L 7 XVII  Bo
I1l. Hoan tat viéc | 3. Ky nang soan thao lUat dan su
ky ket hop dong cac dieu khoan co < i
L \ nam 2005;
ban Cuf:l h(_’yp d(?ng‘ Chuong L.,
4. Mot s6 van dé can Il cua Luat
Ivu y tru'(,)'C‘ khi thuwong mai
trinh ky hop dong 2005
Bai 6: Thyc hanh k¥ | 1. Thyc hanh k§ nang | 9 0 9 0 |Sinh vién
THUC ning dam phan va | dam phan hop dong thuc  hanh
HANH KY | Soan thao mot so | thué bat dong san theo su

hop dong pho

huéng dan

3




So tiét Si lie
Tén chwong Muc Noi dung khai quat Talrlllgu tw
TC | LT | BT | TH oc
NANG bién 2. Thyc hanh k§ ning cia  giang
PAM dam phan hop dong vién
PHAN VA mua ban hang héa
SOAN 3. Thuc hanh ky ning
THAO soan thao hop déng
ggIZG thué bat dong san
4. Thuc hanh ky néng
soan thao hgp dong
mua ban hang hoa.
On tap Kiém tra 1 11010
Tong cong: 30 [ 19 | 11 | 00

Ghi chu: TC: Téng s6 tiét: LT: ly thuyét; BT: bai tap, thao luan; TH: Thuc hanh.
5. Hocliéu

5.1 Tai liéu bat bude

[1]

[2]

Truong DH Luat Ha Noi, GT mét s6 hop dong ddc th trong link viee thuwong mai
va Ky nang dam phan soan thao, Nxb. Cong an nhan dan, Ha Noi, 2012

Vian ban quy pham phap luat:

B luat dan su nam 2005;

Luat thwong mai Viét Nam nam 2005;

Luat doanh nghi€p nam 2005;

Luat canh tranh nam 2004;

Luat kinh doanh bao hiém stra d6i nim 2010;
Luat Iuat su nam 2006;

Luat trong tai thuong mai nam 2010;

Luat Kinh doanh bat dong san ndm 2006;

Céac vin ban hudng dan thi hanh cc vin ban quy pham phéap luat trén day.

5.2 Tai li¢u tham khao

Sinh vién tim doc cac sach va tap chi sau day:

Tap chi thuong mai,

Kinh té va phép ly cua cac truong dai hoc.

6. DPanh gia két qua hoc tap

Thuc hién theo Quy ché hoc vu theo hoc ché tin chi ban hanh kém quyét dinh sb
561/Qb-DHM ngay 08/8/2013 cua Hiu trudng Truong Pai hoc Mo Tp. HCM.




STT Piém thanh phan Tilé %

1 Kiém tra giita ky 30%
2 Thi kiém tra cubi ky 70%

Pi¢m tong két mon hoc
(Piém kiém tra giita ky * 30% + Piém thi cudi ky * 70%)

100%

Ghi chu:
- Piém kiém tra giita ky: La tong diém cia diém kiém tra giita ky va nhitng diém thanh phan danh gid khdc.
- Piém thi kiém tra cudi ky: La diém cia 01 lan thi kiém tra tdp trung do Nha truong t6 chirc.
7. Té chirc giang day va hoc tip
Thuc hién theo Quy ché hoc vu theo hoc ché tin chi ban hanh kém quyét dinh sb
561/Qb-DHM ngay 08/8/2013 cua Hiéu trudng Truong Pai hoc Mo Tp. HCM.

7.1. K& hoach giang day 16p ngay (4,5 tiét/budi)

STT | Budi hoc Néi dung Ghi chu

1 Budi1 |Bai 1: KHAI QUAT CHUNG VE HOAT PONG PAM

PHAN

- Khéi niém dam phan hop dong

- Cac phuong thirc dam phan hop ddng

- Céc van dé can chuan bj cho mot cuge dam phan hop
dong

2 Budi2 | Bai2: CAC GIAI POAN CUA CUQC PAM PHAN

- Giai doan chuan bi cho cudc dam phan hop dong

- Giai doan tién hanh dam phan hop ddng

- Giai doan két thuc dam phan hop dong

3 Budi3 | Bai3: KET THUC CUQC PAM PHAN HQP PONG

- Xac dinh thoi diém két thuc dam phan

- Kiém tra lai noi dung da dat duoc trudc két thic dam
phan

- Céch thuc két thiic dam phan

4 Bubi 4 | Bai4: KHAI QUAT CHUNG VE HQP PONG VA SOAN

THAO HQP PONG

- Khaéi niém hop dong va cac hinh thirc hop dong

- Nhitng van d¢ co ban khi soan thao mot hop dong

- Mot s6 van dé hop dong mau va mau hop dong

5 Budi5 |Bai5 SOAN THAO HQP PONG

- Cac budc tién hanh soan thao hop dong

- Nbi dung cua hop dong




STT

Budi hoc

NoQi dung

Ghi chu

- Hoan tat viéc ky két hop dong

Budi 6

Bai 6:
THUC HANH KY NANG PAM PHAN VA SOAN
THAO HOP PONG

- Thyc hanh ky ndng dam phan va soan thao mot s6 hop
dong pho bien

Budi 7

Bai 6: (tiép theo)

THUC HANH KY NANG PAM PHAN VA SOAN

THAO HQP PONG

- Thuc héph ky ndng dam phan va soan thao mot s6 hop
dong pho bien

- Kiém tra 30% (60 phut)

1.2.

K& hoach gidng day 16p t6i (3,5 tiét/budi)

STT

Budi hoc

Noi dung

Ghi chu

Budi 1

Bai 1: KHAlI QUAT CHUNG VE HOAT PONG PAM
PHAN

- Khéi niém dam phan hop dong

- Céc phuong thitc ddm phan hop dong

- CAac van d& can chuan bi cho mot cudc dam phan hop
dong

Bubi 2

Bai 2: CAC GIAI POAN CUA CUQC PAM PHAN
- Giai doan chuan bi cho cudc dam phan hop dong

- Giai doan tién hanh dam phan hop ddng

- Giai doan két thuc dam phan hop dong

Bubi 3

Bai 3: KET THUC CUQC PAM PHAN HOP PONG

- Xac dinh thoi diém két thuc dam phan

- Kiém tra lai noi dung da dat duoc trudc két thic dam
phan

- Céch thuc két thiic dam phan

Budi 4

Bai 4: KHAI QUAT CHUNG VE HQP PONG VA SOAN
THAO HOP PONG

- Khaéi niém hop dong va cac hinh thirc hop dong
- Nhitng van dé co ban khi soan thao mot hop dong
- Mot s6 van dé hop dong mau va mau hop dong

Bubi 5

Bai 5: SOAN THAO HQOP PONG
- Cac budc tién hanh soan thao hop dong
- Nbi dung cua hop dong




STT

Budi hoc

Noi dung

Ghi chu

- Hoan tat viéc ky két hop dong

Budi 6

Bai 6: THUC HANH KY NANG PAM PHAN VA SOAN

THAO HOP PONG

- Thyc hanh ky ndng dam phén va soan thao mot s6 hop
dong pho bien

Budi 7

Bai 6: (tiép theo)
THUC HANH KY NANG PAM PHAN VA SOAN
THAO HOP PONG

- Thyc hanh ky ndng dam phén va soan thao mot s6 hop
dong pho bien

Budi 8

On tap
Kiém tra 30% (60 phut)

Thanh phé Ho Chi Minh, ngdy  thang
TL. HIEU TRUONG

nam 2014

KT. TRUONG KHOA KINH TE VA LUAT

PHO TRUONG KHOA

Duw Ngoc Bich




