B0 GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DPAI HQC MO TP. HCM Bie lip — Tw do — Hanh phiic
$6: 195/CV-DHM Ip. H6 Chi Minh, ngay 09 thdng 8 nam 2013.

Viv str dung Internet va hdp thu
dién tr (Email) cua Truromg.

Kinh gtri: Lanh dao cic don vi thude Truong

Pé phuc vy tét cho cong tac hoc tdp, gidng day, nghién ciru va trao dobi
théng tin clia can bd vién chire (CBVC) ctia Trudmg, Ban Giam hiéu quy dinh vige
str dung Internet va hop thu dién tir (Email) cia Trirdmg nhu sau:

L VE VIEC SU DUNG INTERNET:

1/. Quy dinh chung:

a). Tt ca CBVC clia Trudmg phai tuan thu céc qui dinh hién hanh cia Nha
nudc vé sir dung Internet.

_ b). Nghiém cdm truy cdp va pho bién cdc théng tin e6 ndi dung phan déng
va doi truy 1én mang Internet.
¢). Nghiém cém sir dung Internet dé tin cong, xam hai va quay rdi cac don
vi va ca nhéin trong va ngoai Truong.
d). Khéng ty ¥ thay ddi dia chi IP cia may dang sir dung (céu hinh mang).

e). Phai diit tén may dang sir dung ding vdi tén ngudi st dung va khing
~ thay dbi trong sudt qua trinh sir dung.

g). Céc mdy tinh phéi cai dat phan mém diét virus.

2/. Céic quy dinh cu thé:

a). Cdc dich vu sau day khong dugce phép sir dung trong gio lam vice:
- Nghe nhac trire tuyén hofic tii nhac.

- Xem phim trire tuyén hodc tai phim.

- Choi trd choi truc tuyén.
- Mang xi hi (Facebook, Google+,...).
b). Céc quy dinh vé phidn mém truy cdp Internet:

- Khéng sir dung nhiéu hon 10 cira sb cia phan mém truy cip Web (Web
Brower) dé truy cip Internet,

- Khéng tai cic file ¢6 dung luong 16m trong gidr lam viéc (>10MB).



- Khéng sir dung céc phin mém ting tdc d6 tai file chuyén ding {'If:lcpcf.
Download Accelerator, Intemet Download Manager ...) dé tai cic Website, phén
mém. ’

- Khéng sir dung cac phin mém vugt tudng lira dé truy cép vio céc dich vy
khong dugc phép sir dung trong gior lam viée.

11. VE VIEC SU DUNG HOP THU PIEN TU (EMAIL):

1. Quy dinh chung:

Nha Truong cip hop thu dién tir cho CBVC nhéim muc dich hd trg cho vige
giang day, nghién ctru, quan 1y va trao ddi thong tin. CBVC phai chiju tréch nhiém
trée phap ludt va Nha truong vé ndi dung ctia nhimg thu duoe goi di tir hop thu
ctia minh.

Nghiém cim sir dung hop thu dién tir cho céc muc dich:

a). Phit tan thong tin mang tinh chét d6i truy v phin dong.

b). Phit tan virus hoac céc phin mém pha hoai.

¢). Tn cong cac may cha thu dién tir clia Trudmg vé cic noi Khéc.

d). Gia mao hodc tim cach gidi mao mdt birc thu dién tir dudéi danh nghia
mot ngudi khac,

¢). Phat tén thong tin mang tinh kich d0ng da kich hogc da kich 16 chic hay
¢4 nhin.

g). Phdt tén théng tin mang tinh kich dong da kich hodc da kich cic viin ban
phip quy ctia Péng, Nha nude va céc té chire.

h). Phét tan nhimg tin don sai sy that.

1) Qu{i}* roi ngudi khéc.

k). Phét tan céc thong tin quing cdo.

2. Quy dinh cu thé:

a). Bdo quan hop thu dién nr:

- CBVC phai ¢6 trach nhiém bao v¢ hp thu dién tr clia minh va tudn thu
céc qui dinh vé st dung hop thu dién tir.

- Khéng dugc dua mét khéu hdp thu dién ur cho ngudi khée sir dung.

- Pé tiing cudmg tinh bao mit, CBVC nén thudng xu gen thay ddi mét khéu
héop thu dién tir (sir dung mat khiu bao gém td hop chir va s

- Khi phét hi¢n mdt khéu h{p thur clia minh bi thay dbi (!chﬁng dang nhip
dugc) CBVC phai lién hé ngay véi Trung tdm Quan 1y Hé thong Théng tin dé
phuc ho lai.

- Thuimg xuyén luu triv cic thu quan trong vé mdy tinh cé nhén.




- Khong dung tai khodn Email cia Trudng dang ky trén cac mang x@ hji
(Facebook, Goolg+, Twitter, ...).

b). Vé dung luong hdp thur dién tir: )

Dung luong luu trit cho tdt ca cic hop thu cia CBVC la 200MB. Khi hip
thu bj diy, khong thé gdi va nhéin thu dugc nita, phii xod bét cdc thu dé tiép tuc sir
dung.

c). Vé tip tin dinh kém trong thu dién tir;

Kich thude 16i da ciia céc tip tin dinh kém vao mét thu duge giéi han la
10MB. Céc kieu tdp tin dinh kém c6 nguy co mang virus khong duoc phép gdi va
nhin qua thu gom: VBS, SHS, JS, COM, BAT, CMD, PIF, SCR, CHM, VB, ASF,
HLP, JSE, HTA, HTO, REG, SHB, VBE, WSC, WSF, WSH va EXE.

d). Vé thoi han ctia hop thu dién tir:

Hop thu dién tir cia CBVC dugc ton tai trong sudt thdi gian CBVC lam
vige tai Truong.

Hop thu dién tir ciia CBVC s bi x6a trong cde trudng hop sau:

- Khong ¢on lam vige tai Trudng,

- Khbng c6 nhu clu st dung hép thu dién tr.

1. TO CHUC THUC HIEN:

1/. Lanh dao céc don vi phd bién va chi dao cho tat ca CBVC cua don vi
thire hién nghiém tic quy dinh nay. b

2/, Trung tm Qudn Iy hé théng théng tin huémg din, kiém tra, nhic nhé cac
don vi vd CBVC tham gia str dung Internet va hdp thu dién tir cia Truong thuc
hién ding quy dinh nay.

3/, Phong Hanh chinh - Quan tri sém nghién citu soan thao trinh Ban Gidm
hi¢u ban hanh Quyét dinh quy dinh vé viéc sir dung dich vu mang dé ap dung
théng nhét trong toan Trudmg,

Trong qué trinh thyc hién, néu co vidng mic, cac don vi phan 4nh vé Ban
Giam hiéu dé giai quyét.
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